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AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJIYT'H
«IIpexocraBiieHne MyTEeBOK [IJISl OPTAaHNU3AIMU JIETHET0 OTAbIXA JIeTeH B
KAHUKYJISAPHOE BpeMsi»

1. O0umMe MoJI0KeHus
IIpeaMer peryJupoBaHusi AAMUHHUCTPATHBHOTO perjiaMeHTa

1.1. AQMUHUCTPATUBHBIM pErIaMEHT NPEIOCTaBICHUS MYHULMUIIAIBHOU
yeayru «lIpenocraBieHue ImMyTeBOK Uil OpPraHM3alUMU JIETHETO OTAbIXA JETEH B
KaHUKYJSIPHOE BpeMs» (Jajnee - aJMUHHCTPATUBHBIA DPErJIaMEHT), ONpelessieT
HNOpSAZOK, CPOKM W  TOCIEA0BAaTENbHOCTh JEUCTBUM  (aIMUHUCTPATUBHBIX
npoueayp), GopmMel KOHTPOJI 32 MCIIOIHEHUEM, OTBETCTBEHHOCTh JIOJKHOCTHBIX
JIML] OPTraHOB, MIPEIOCTABIISIOIINX MYHULIUIIAIbHBIE YCIYTH, 3a HECOOIIOIEHUE UMU
TpeOOBaHUIl PErJIaMEeHTOB TMpPHU BBHINOJHEHUH aJMHUHUCTPATUBHBIX MPOLEAYD
(meWicTBUil), TOPSAIOK OOKAJIOBAaHUS JCUCTBUN (O€3MEeHCTBUS) MTOHKHOCTHOTO
JUIa, a TakkKe IPUHUMAEMOTO WM  pPEUlIeHUus [pU  [NPENOCTaBICHUU
MYHULMIAIBHON YCIYTH (J1ajie€ — MyHULUIIAJIbHAs YCIIyTa).

Hacrosimuii  agAMHUHHUCTpaTHBHBIA  perjaMeHT paszpaboTaH B  LEIIX
YHOPSAJOYECHHS] aJMUHUCTPATUBHBIX MPOLEAYp M aAMUHUCTPATHBHBIX JIEUCTBHIA,
IOBBIIICHHS KayeCTBA MPEJOCTABICHNUS U JOCTYITHOCTH MYHULMIIAJIbHOU YCIIYTH,
yCTpaHEHUs] M30BITOYHBIX JEHCTBUH UM  H30BITOYHBIX aJMHUHUCTPATUBHBIX
IIPOLETYpP, COKPALICHUS KOJIMYECTBA JOKYMEHTOB, IPEACTABISAEMbIX 3asBUTEISIMA
JUISL TTOJTY4CHUSAMYHULUIIATIBHONW YCIIyTH, IPUMEHEHHS] HOBBIX ONTUMU3HPOBAHHBIX
(GopM JOKYMEHTOB, CHM)KEHHS KOJMYECTBA B3aUMOJCHCTBUN 3asBUTENEH C
JOJDKHOCTHBIMH JIMIIAMH, COKPALIEHUS CPOKA IPENOCTABICHUS MYHMIMNAIbHOU
YCIIYTH, & TAKXKE CPOKOB MCIOJHEHUS OTACIIBHBIX aIMUHUCTPATUBHBIX IIPOLELYP U
aAMUHHCTPATUBHBIX JEUCTBUM B paMKax IPEJOCTABICHUS MYHMIUIIAJIBHON
yCIyTH, €CIU 3TO HE MNPOTHBOPEUUT (eAepanbHbIM 3aKOHAM, HOPMATHUBHBIM
npaBoBbIM akTaMm IIpesmnenra Poccuiickon ®enepaumu u  IlpaBurenscTBa
Poccuiickoit @enepaiyiy, HOpMAaTUBHBIM TPABOBBIM aKTaM AMYpCKOH 00sacTH,
MYHUIMIIATbHBIM IPABOBBIM aKTaAM.

1.2. 3agBuTensiMM Ha MOJYYEHUE MYHULHUIAIBHON YCIyTH SBISIOTCA
poauTenu (3aKOHHBIE IIPENCTAaBUTENN) NeTel B Bo3pacte oT 6,6 no 15 n;er
(BKJIFOUMTEIBHO), OOydYaroluxcsi B  00IIe00pa30oBaTEIbHBIX  YUPEKICHUAX
r.benoropck.

OT uMeHn (HU3NYECKUX JIUL] 3asBJICHUS O NPEAOCTAaBICHUH MYHUIIMIIATbHON
YCIIyI'M MOTYT II0JaBaTh:



3aKOHHBIE NPEACTABUTENN (POAMTENM, YCHIHOBUTEIH, OIEKYHbI)

HECOBEPILECHHOJIETHUX B Bo3pacrte 10 18 jer;

OIIEKYHbI HEJIEECIIOCOOHBIX I'PaX/1aH;

[IPEACTAaBUTEIIN, NEHCTBYIOUIUE B CUILY ITOJJHOMOYMI, OCHOBAHHBIX Ha

JOBEPEHHOCTHU UJIU JOTOBOPE.

Or uMMEHM IOpUIMYECKUX JIMI[ 3asBJICHUSA O  IPEJOCTABICHUU
MYHULIMIIAIBHON YCIIyI'M MOT'YT I10JaBaTh JIMLA, ACHCTBYIOIIUE B COOTBETCTBUU C
3aKOHOM, MHBIMHM IPAaBOBBIMU AKTAMU M YYPEOUTENbHBIMH JOKYMEHTaMH, 0e€3
JNOBEPEHHOCTH; NPEACTABUTEIIM B CWIY IIOJHOMOYHMM, OCHOBAaHHBIX Ha
JOBEPEHHOCTU UJIH 1OIOBOPE.

B mnpenycMOTpEeHHBIX 3aKOHOM Clly4asx OT MMEHH IOPHUIWYECKOrO JIANA
MOT'YT I€UCTBOBATh €TI0 YYaCTHUKH.

TpeOoBaHus K MOPAAKY HH(POPMUPOBAHUA
0 MOpsiAKe NMPeA0CTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

1.3. Opranom, npenoCTaBIISIIOIIMM MyHULIUNIAIBHYIO YCIYTY Ha TEPPUTOPUA
MYyHUIIUNIATBHOTO 00pa3oBaHus ropo benoropck «IIpenocraBienue myTeBOK AJis
OpraHu3allMK JIETHETO OTJIbIXA JIETel B KAHUKYJIIPHOE BpeMs» (B Jareps THEBHOIO
npeObIBaHUSI M 3aropojiHble jareps), siBisercs otaen ['AY «M®Il Amypckoi
obnactu» B ropoae benoropck», pacmnonox€Hublil o anpecy yiu. [laptuzanckas,
31 A.

MynununansHoe Kaz€HHOe yupexzaeHue «KomuteT mo oOpa3zoBaHUIO H
nenam  Mosioaexku AnmuHHMcTpaunu ropoaa bemoropck» (MKY KOJIM r
Bbenoropck).

Mecronaxoxaenue MKY KOJM r benoropck - 676850, Amypckas
obnacTts, r.benoropck, yiu. [laptuzanckas, 26.

Nudopmanus o Mectax HaxoxJeHus U rpaduke padboTbl OpraHOB MECTHOTO
CaMOYIIPaBJICHHUSI, IPEAOCTABISIOMINX MYHHUIIUNIAIBHYIO YCIYTY, UX CTPYKTYPHBIX
NOAPA3AETCHUAX, OpraHu3alusX, YYaCTBYIOIIHUX B MIPEAOCTABIEHUN
MYHUIIMOIATBHOM  yCIyTH, CHOCOOBbl TMOJydeHHs HWHopMamuu O MecTax
HAXOXJEHUsl U rpagukax paboThl TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOIO
CaMOYTIpaBJIEHUs M OpraHu3aluid, oOpalleHue B KOTOpble HEOOXOIUMO JJif
MPEIOCTABIICHUS MYHUITMNAIBHOM YCIYTH, a TakKe MHOTOQYHKIIMOHATBHBIX
LEHTPOB MPEAOCTABICHUS TOCYJNAPCTBEHHBIX W MYHUUUIIAIBHBIX  YCIVT,
CIIPaBOYHBIX TeledoHAX CTPYKTYPHBIX TOJAPA3ICIEHUH OpPraHOB MECTHOTO
CaMOYIPABJICHUE, NPEAOCTABISIIONIMX MYHULMINAIBHYKO YCIYTy, OpraHW3alui,
YYaCTBYIOIIUX B MPEAOCTABICHUNA MYHHUMUIIAIBHON YCIYTH, B TOM YHCJIE HOMEP
TenedoHa-aBTonH(pOpMaTOpa, aapecax MX HJIEKTPOHHOM IMOYTHI COACPKHUTCS B
[Ipunoxxenuu | Kk aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. Nudopmanus o mopsiike MPEeAOCTaBICHUS MYHUIIMIIAIIBHOW YCIIYTH,
yCIIyT, HEOOXOAUMBIX U O0s3aTEeNbHBIX [JISi MPEIOCTABICHUS MYHHUIMNAIbHON
YCIIYTH, Pa3MEIaeTCs:

— Ha HMH(POPMAIMOHHBIX CTEHAAX, PacmojiokKeHHbIX B oTaeine ['AY «M®I]

Amypckoit obactu» B ropoae bemoropck», pacnonokeHHOM 1O aapecy yiI.

[TapTu3anckas, 31 A.



- B Pa3AaTOYHBIX MaTepuaiax (Opourtopax, OykiieTax, JUCTOBKAX, MaMsITKax ),
HaxXOJsIIMXCS B  OpraHax W  OpraHu3auusax, Yy4YacTBYIOIIMX B
MPEAOCTaBICHUHA MYHHIIUIIAJIBbHON YCIYTH;

— B JJICKTPOHHOM BHJI€ B HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMIOHHON CETH
HNurtepuer (nanee — cetb UHTEpHET):

— Ha opunuansHoM caiite MKY KOJIM r Benoropck B paznene «Jletoy;

— Ha caillte peruoHanbHOM  wHopmammonHo  cuctembl  "Ilopran
rOCYapCTBEHHBIX W MYHUUMUINAIBHBIX yciayr (QyHKUu) AMypCKOH
obsactu": http://www.gu.amurobl.ru/;

— B TOCyJIapCTBeHHON wuH(MOpMalMOHHOW cucteme "EnuHbli mopTan
rOCyJ1apCTBEHHBIX 51 MYHULHATTAIBHBIX yCIyr (pynKumif)":
http://www.gosuslugi.ru/.

1.5. Uadopmanuio o nopsiake MpeaoCcTaBIeHUsI MyHULIMIIAIbHOW YCIIyTH, a
TAaK)K€ CBEIEHUS O XOJ€ MNPEJOCTABICHUS MYHULHUIAIBHON YCIYrM  MOXHO
MOJTYYHUTh:

OCPEACTBOM TeedOHHOM CBs3U Mo HOMepy M DI

pu JTMIHOM oOparieHun B M®I |

Ipy TUCbMEHHOM oOpaiiennu B MOI]

nyTeM IMyOJIMYHOTO MH()OPMUPOBAHHUS.

1.6. MynununaneHyto ycnyry «lIpenocraBienne nyTeBOK AJi OpraHu3aluu
JIETHETO OTIbIXa JETE B KAHUKYJISIPHOE BpeMs» MpenocTtaBisier otaen ['AY
«M®II Amypckoit obmactu» B ropoae bemoropck», pacmoyioKeHHBIA TIO aJpecy
yi. [laptuzanckas, 31 A.

I'paxxnane, oOpaTuBlIMEcs 3a MYTEBKOM C YaCTUYHOM OIUIATON CpeaHeu

CTOMMOCTH IYyTEBKH, NpeAocTaBisiloT B otnaen ['AY «MO®L[ Amypckoii

obOnactu» B ropoxae benoropck» He mno3aHee 10 KaleHOapHBIX JHEH 10

Hayajla CMEHBI 3asBJIeHHE M0 (popMe, yCTaHOBICHHOM B MpHiiokeHuu Ne2 K

HACTOSILEMY PETJIAMEHTY, C MPUJIOKEHNUEM CIIETYIOIINX JOKYMEHTOB:

— CIpaBKM ¢ MecTta paboThl, KOTOpas TMOATBEPXKIaeT, MAODKHOCTh U
dakTHyeckoe MeCcTo paboThl poauTeNis (3aKOHHOTO MPEACTaBUTENS),
MOJAIOIIETO 3asIBJICHUE.

— KOIHUIO CBHUJETENbCTBA O POXACHUU peOeHKa (B Cilydae pacXOXKIACHHS
bamunuu peOEHKa W POAUTENCH - KOMUS CBUACTEIHCTBA O Opake) Wiu
KOIMUU nacnopta (aetam ¢ 14-tu ner);

— 3asiBJICHUE O COTJIACHU Ha cOOp, 00pabOTKy, CHCTeMaTHU3aIUI0, HAKOTUICHHE,
XpaHeHue, yTtouHeHue, wucnoiap3doBanue MKY KOJIIM r benoropck
NEPCOHANIbHBIX JAaHHBIX MO QopMe corlacHo mnpuioxenuto No 3
HacroseMmy PernameHry.

— KOIMIO Tacnopra poauTensi (3aKOHHOTO TMPEICTAaBUTENA), MOAAIOIIET0
3asIBJIICHUE.

1.7. Pogutenu (3aKkOHHBIE PEICTABUTENN) MOTYT IPUOOPECTH IMyTEBKY (MIpHU
X HaJIM4YMHM) B OpraHu3alMyd OTAbIXa W O3J0POBJICHHS JAETe 3a TOJHYIO
CTOMMOCTh MO 3asBJICHUIO, YCTAaHOBIEHHOW Qopmbl (mpmiokenun Ne 4) x
HacTtosiieMy Pernamenty, 6e3 mpenocTaBieHHs] JOKYMEHTOB, YKa3aHHBIX B 1I1.1.6.
Hacrosero Pernamenra.



1.8. IlyréBkM ¢ 4YacTUYHOW OIUIATOM CpPEAHEH CTOMMOCTH IyTEBKH
MPEIOCTABIISAECTCA B OPraHU3alMU JIETHETO OT/bIXa JIeTed Brpeaenax O JKETHBIX
ACCUTHOBAHMI B COOTBETCTBUHM C OYEPENHOCTBHIO IOCTYIUIEHUS 3asBICHUN U
JTOKyMEHTOB (C ¢ukcanueit gatel U BpeMeHH) B otaen ['AY «M®L| Amypckoii
obsactu» B ropoje bemoropcky.

1.9. Crneunammuctel otnena I'AY «M®L[ Amypckoit obiactu» B ropoje
benoropck»:

— NPUHUMAIOT MAKET JOKYMEHTOB OT POAUTENSl (3aKOHHOIO MPEICTABUTENs)
COTIJIacHO II. 1.6. HACTOSIIIEro perjiiaMeHTa;

— MpoBEpsieT  MNPABUIBLHOCTH 3aMOJIHEHUS  JIOKYMEHTOB, HaJlnyue
HEO0OXOIUMBIXPEKBU3UTOB;

— YKa3bIBa€T HA 3asBJICHUU JaTy U BPEMS [IPUEMA;

— nepesaeT NakeT JIOKYMEHTOB oTBeTcTBeHHoMYy Juny MKY  KOJIM
r bemoropck.

1.10. Cneumnanuct oyxrantepun MKY KOJIM r benoropck MKY KO/IM
r benoropck:

— pPETUCTPUPYET 3asBICHHUS OT TpaXJaH B JKypHaJe perucrpaivv B
COOTBETCTBUM C OUEPENHOCTHIO MOCTYIICHHUS 3asBICHU;

— paccMaTpuBaeT MPWIOKEHHBIE K 3asBICHUI0 JIOKYMEHTBI C LEJbIO
OTIpeJIeTICHUSI COOTBETCTBHS MaKeTa JOKYMEHTOB YCJIOBHIM M TPEOOBaAHUSIM
3aKOHOJIaTEIbCTBA;

— B TEYEHHWE YeThlpeXx padoyux [HEW ¢ MOMEHTa NOoAauM 3asiBJICHHS
pasmenaer Ha odurmansHoM caiite MKY KOJIM r benoropck B pasuene
«Jleto» wuHpOpMalMIO O MPEJOCTABICHUM YACTHUYHOM OIUIaThl CpeaHen
CTOMMOCTH IIyTEBOK. B ciydae OTCyTCTBHSI B pPa3MEIMIEHHOM CIIUCKE
dbaMunmuu  MMEHM ~ OT4YecTBa  peOeHKa,  pOAUTENsIM  (3aKOHHBIM
npeacTaBuTeNsiM) Heooxoaumo odpatutbess B MKY KOJIM r benoropck;

— C MOMEHTa ONyOJMKOBAaHMS Ha caiTe (paMUIIMM UMEHHU OT4YecTBa peOeHKa U
uHQOpMAIIMU O TIONYYECHUH YACTUYHOM OIUIAThl CPEIHEH CTOMMOCTH
nyTEBKHA,  POAUTENSIM  (3aKOHHBIM  TPEICTABUTENAIM)  HEO0OXOIUMO
MPEACTaBUTh TOKYMEHT 00 OrjiaTe J0JIM POIUTEIHCKOM MIIAThI HE TTO3THEE
15 nHe#t ¢ MOMeHTa OnyOJITMKOBAaHMSI HAa CalTe.

— MOCJIe  pachpenesieHuss BCEM  CYMMBI  BBIJICJICHHBIX  OIO/KETHBIX
accurHoBanniit MKY KOJIM r benoropck NMCbMEHHO YBEAOMIISIET OTHEI
'AY «M®I] Amypckoii obyiactu» B ropojie bemoropck» 00 OKOHYaHUHU
IpUeMa 3asBICHUM Ha NPEAOCTABICHUE NYTEBOK B Jareps JHEBHOIO
npeObIBaHUSI.

CBenenust 0 mopszKe OOKajaoBaHUS JEHCTBUN (0€3MEeUCTBUS) U PEIICHHMA
JIOJKHOCTHBIX JIMII.

3auHTEPECOBAHHBIE JHMI[A MMEIOT IMpaBO Ha oOO0XKajoBaHUE JEUCTBUI
(Oe3meiicTBuUS), pEIICHUN, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ HCIIOTHEHUS
MYHUIIUIIAJIBHON YCIYTH, B 10CYAeOHOM (BHECYZIEOHOM) WU CyZeOHOM MOpPSAKE.
OcHoBaHWEM /I Ha4YaJia IPOLETYPHI TOCY1e0HOTO (BHECYIEOHOTO) OCTIapHBAHUS
pemenuit u neictBuit (6e3neiictus) MKY KOJIM 1 benoropck, 10JKHOCTHOTO
JM1A, MyHUIIMITAIBHOTO CTY>KAIIEro SBJISETCS MOCTYIICHHE Kal00bl.



Kanoba na neiictBusi (Oe3neiicTBue) AOKHOCTHRIX jauii MKY KOJIM
r benoropck, MyHULMIAIBHBIX CIYKAIlUX, HEMOCPEIACTBEHHO HCHOJHSIOMIMX
(GyHKIHIO, TPUHSTHIE UMU PEUICHUS ITPU OCYIIECTBICHUU MYHUIIUIAIBHOU YCIYTH
MOXET OBbITh IMOJaHa B YCTHOM WJIM MNHCbMEHHOW ¢opMe B A0CyAcOHOM
(BHEecyneOoHOM) nopsike npeaceaatento MKY KOJIM r benoropck.

Kamoba wna gedictBusi (6e3meiictBue) mnpencenarens MKY  KOIM
r benoropck, NpuHsSTHIE UM PEILIEHUS MOKET OBbITh MO/IaHA rIaBe AJIMUHUCTPALUU
ropozaa bemnoropck.

Kanoba rpaxgaHuHa paccMaTpuBaeTCs B COOTBETCTBUHM ¢ DenepanbHbIM
3akoHOM OT 27 wmrona 2010 r. Ne 210-®@3 «OO6 opraHuzanuu MperaoCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT).

Kanoba ropuauyeckoro mauua IO BONPOCAM MPEAOCTABIECHUS YCIYTH
paccMaTpuBaeTcsi B MOPSJKE, aHAJOTHYHOM JJIi PACCMOTPEHHs KaloOBI
rpakKJaaHuHa.

KoHcynbranmu no mnpoueaype NpeAoCTaBICHUs MYHUIUIAIBHOW yCIyTH
ocylecTBIsitoTesl  corpyanukamMu M®I[ B cOOTBETCTBUM C JOJKHOCTHBIMU
UHCTPYKIUSIMHU.

[Ipu oTBeTax Ha TenepOHHBIC 3BOHKM M JIMYHBbIE OOpAIlEHUS] COTPYIHUKH
M®II, orBeTcTBeHHBIE 3a MHGOPMHUPOBAHUE, MOAPOOHO, YETKO U B BEXKIIUBOU
dbopme HHPOPMUPYIOT OOpPATUBIIUXCS 3aABUTENECH 10 WHTEPECYIOIUM HX
BOIIPOCAM.

YcTHOE HMHPOpPMHUpPOBAHME KaXJIOTro oOpaTtuBlierocss 3a uHdopmanuen
3asIBUTENS OCYLIECTBIISIETCS HE Oonee 15 MUHYT.

B ciydae ecnu s MOATOTOBKM OTBETAa HAa YCTHOE OOpailleHHe TpeOyeTcs
O0onee NOPOJOJDKUTENbHOE BpeMms, coTpyaAHUK MOILl, oTBeTCTBEHHBIM 3a
nH)OPMUPOBAHKE, TMpeiaraeT 3aWHTEPECOBAHHBIM JIMIIAM TIEPE3BOHUTHL B
OTpeJIeJICHHBIN IeHb U B OompejeneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JTOJKEH
ObITh MOJTOTOBJIEH OTBET MO BOMpPOCaM 3asiBUTENIEH, B clydyae HEOOXOJIUMOCTH
OTBET TOTOBUTCS MPHU B3aUMOJEHCTBUM C JIOHDKHOCTHBIMU JIMLIAMU CTPYKTYPHBIX
No/Ipa3iefiecHuii OpraHoB M OpraHu3alyid, YYacTBYIOIIMX B MPEAOCTaBICHUU
MYHHUIUNIATBHOU YCIIyTH.

B ciydae eciu npenocraBienre MHGOPMALIMKM, HEOOXOIUMOMN 3asiBUTEINIO,
HE TNPEJCTaBIIAECTCS BO3MOXXHBIM MOCPENICTBOM TeiedoHa, coTpyaHuk MODII,
MPUHSABIINN TeIe(POHHBIH 3BOHOK, Pa3bsICHSIET 3aSBHUTEIIO MPABO OOPATUTHCS C
nUcbMeHHBIM oOparieHuemM B MOI u TpeboBanus k ohopmieHHo oOparieHus.

OTBeT Ha MHCbMEHHOE OOpallleHHe HampaBISETCs 3asBUTENIO B TEUEHUE 5
pabouux co aHs peructparnuu oopamenus B MOII,

[TucbMeHHBIN OTBET HAa OOpaIleHne AOJKEH COAEPKaTh (DAMIIIUIO U HOMED
TenedoHa WCMOJHUTENST W HAMPABISIETCS] TI0O TIOYTOBOMY aJpecy, YKa3aHHOMY B
oOpalleHuu.

B caywae ecium B oOpalleHUM O TPENOCTAaBICHUU MHCHbMEHHOM
KOHCYJIbTALIMM 10 TMPOUEAYype NPEeNOCTaBICHUS MYHUIMNAIBHOW YCIYI'H HE
yKazaHa (paMuiIusi 3asiBUTEINs], HAPABUBIIETO OOpallleHue, U MOYTOBBIN ajapec, Mo
KOTOPOMY JIOJ>KEH OBbITh HalpaBJIEH OTBET, OTBET HA 0OpallleHue He AaeTcsl.

[Tybnuunoe nHGOpMHUPOBAHUE O TIOPSIJIKE TPEIOCTABICHUS MyHUIIUTIATLHOM
YCIYIM  OCYIIECTBIISIETCS  TMOCPEJCTBOM  pa3MEUIEHUSI  COOTBETCTBYIOIIEH



uH(OpMAIMU B CpPEICTBaX MacCOBOM HWHGOpMANWK, B TOM YHCIE€ B Ta3eTe
«benoropckuit BectHuk», Ha odurmaibHoM caiite MKY KOJIM r benoropcku
MO®II.

[IpueM OKyMEHTOB, HEOOXOAUMBIX NJIsl MPEJOCTABICHUSI MYHUIIUIIAIBHOM
YCIyTH, OCylIeCTBIsieTcsl 1o anapecy yi. Ilaptuzanckas, 31 A B otrmene ['AY
«M®II Amypckoit o61acTu» B ropoje bemoropck..

2. CtaHaapT npeaocTaBjieHUs] MyHUIUIIAJIBHON YCIYyTH
HaumeHoBaHHe MYHHIIUNIAJIBLHOM YCJIYI'H

2.1. HanmeHoBaHue MyHULHMINAIbHON yciyru: «lIpegocraBiieHne MyTEBOK
JUISl OPTaHW3ALIAH JIETHETO OTAbIXA AETEN B KAHUKYJIIPHOE BPEMSI».

HaumeHoBaHUEe OPraHa, HEMOCPEACTBEHHO MPEI0CTABJISIIONIEr0
MYHUIHNAJIbHYIO YCJIYTy

2.2. IlpenocTtaBieHWE€ MYHULMNAIbHOM YCIYTH OCYIIECTBISETCS HA
TEPPUTOPUN MYHHIIMNAIBHOTO 00pa3oBaHus ropoj bermoropck siBisercs OTHEN
'AY «M®I] Amypckoii obmacTu» B ropojie bemoropck», pacrnojioXeHHBIH Mo
anpecy yi. [Taptuzanckas, 31 A.

Oprasbl 1 OpraHu3aluM, y4acTBYIOIIME B MPeI0CTABICHHH MYHUIMIIAIbHOM
yCJIyTd, oOpanieHue B KOTOpble He00X0AMMO JJIsl PEAOCTABJICHUS
MYHMIHMNAJIbHON yCJIyTH

2.3. Oprambl W OpraHu3alyd{, YYacTBYIOIIME B MPEIOCTaBICHUU
MYHUIMNATBHOM  yclyru, oOpalieHrie B  KOTOpble  HEOOXOAMMO  JJif
MPEIOCTABIICHUS MYHUIIUIIATLHON YCIYTH:

2.3.1. MOI] — B yactu nmpuemMa M perucTpaluuu JOKYMEHTOB y 3asBUTEIS,
3ampoca HEIOCTAIoOUMX JOKYMEHTOB, HAXOJSALIUMXCS B PACHOPSKEHUU OPraHoOB
rOCyJAapCTBEHHOW  BJIACTH,  OpPraHOB  MECTHOTO  CaMOYINpaBJIEHUA U
MOJIBEJIOMCTBEHHBIX 3THM OpraHaM OpraHu3aluid, YBEIOMJICHHUS 3asBUTEINS O
INPUHATOM PEIICHWU U BbIJIAYW (HAmpaBieHUs]) €My JOKYMEHTA, SIBIISIOLIErocs
PE3yNbTATOM MPEAOCTABICHUS MYHULUITAILHON YCITyTH

2.3.2. MyHununanbHoe Ka3éHHoe yupexaenne «Komuter mo o6pa3oBaHuIo
U JenaM MojoJexu AamuHucTpauuu ropoaa bemoropck» (MKY KO/IM
r benoropck).

Mecronaxoxaenue MKY KOJM r benoropck - 676850, Amypckas
obmacte, 1. bemoropck, ymn. Ilaptuszanckas, 26. B 4YacTH ONpeHCICHUS
COOTBETCTBUS IMaKeTa JOKYMEHTOB YCIOBUSM M TPeOOBaHUSIM 3aKOHOJATEIbCTBA;
MPEIOCTABIICHUS] YACTUYHON OIUIATHI CPEeIHEH CTOMMOCTH MYyTEBOK.

2.3.3. OcymiecTBIAIOT HEMOCPECTBEHHO OOpa3oBaTeIbHbIE OpraHHU3allNH,
noasenomctBeHHbie MKY KOJIM r benoropcek: (mpunosxxenue Ne 1)

M®II ne BripaBe TpeOOBATH OT 3asBUTEIIS:

— NPEACTaBICHUS] JOKYMEHTOB M HH(OpMAMU WA  OCYLIECTBICHUS

NEUCTBUW,  NPEICTAaBICHWE  WIM  OCYIIECTBIEHHE  KOTOPBIX  HE



MPEAYCMOTPEHO HOPMATHBHBIMU TPABOBBIMU aKTaMHU, PEryJIUPYIOMIUMHU
OTHOILIEHUS, BO3HUKAIOIINE B CBSI3U C MPEIOCTABICHUEM MYHUIIMNAIBHON
YCIIYTH;

— NpEACTaBICHUs]  JIOKYMEHTOB M HMHpOpMauuM, B TOM  YHUCIE
MOATBEPKAAIOIINX BHECEHHE 3asBUTENIEM IUIaThl 33 MPEIOCTABICHUE
MYHULIMNAIBHON YCIYTH, KOTOPbI€ HAXOMSTCS B PACHOPSIKEHUU OPraHoB,
MPEAOCTABISAIONINX MYHHUIUIIAIBHBIE YCIYTH, TOCYJIapCTBEHHBIX OPraHoB,
WHBIX OpPraHOB MECTHOTO CaMOYIpPAaBIEHUS JHMOO TMOABEIOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpPaBJICHUS
OpraHu3aluiiB COOTBETCTBUM C HOPMATHUBHBIMU MPABOBBIMH aKTaMH
Poccuiickoii @enepanny, HOPMaTUBHBIMU NPABOBBIMU aKTaMu AMYpPCKOU
00J1IaCTH, MYHUIMUIAIBHBIMU TMPABOBBIMU aKTaMH, 33 HCKJIIOYEHUEM
JOKYMEHTOB, BKJIIOUEHHBIX B OIpPEACICHHBbI 4YacThlo 6 crtateu 7
®denepanbpHoro 3akoHa oT 27 utoiig 2010 r. Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIEHNS TOCYIAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYr» MNEPEUYECHBb
JOKYMEHTOB. 3asBUTEIb BIIPABE MPEACTABUTHh YKA3aHHBIC JOKYMEHTHI M
uH(OpMaIHIO 110 COOCTBEHHOW MHUIIUATHBE;

— OCYIIECTBIICHUS JCHCTBUN, B TOM YHCIIC COTIIACOBAHUN, HEOOXOMUMBIX ISt
MOJYYEHHUS] MYHUIMIAIBHOM YCIYyrM M CBA3AHHBIX C OOpalleHueM B
rOCYJIapCTBEHHBIE OpraHbl, WHBIE OpPraHbl MECTHOTO CaMOYINpPABICHUS,
OpraHu3alyu, 32 UCKIOUYEHUEM MOIYYEHHUS YCIYT, BKIIFOUEHHBIX B IEPEYHH,
yka3zaHHble B yacTu 1 crateu 9 ®@enepanbHoro 3akoHa ot 27 urons 2010 r.
No 210-d3 «OO6 opranuzanuyd TPeAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT», W TOJY4YeHHUS JIOKYMEHTOB U HH(POpPMAIIUH,
MPEAOCTABISEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT.

Pe3yabTar npenocraBjieHuss MyHHIMIAJBHON yCIyTH

2.4. Pe3yapTaTOM NMPEAOCTABICHHUS MYHULIIMIAIBHON YCIIYTH SBIISETCS:

1) mpueM IOKYMEHTOB Uisi IPUOOPETEHHUS IYTEBOKC IPEIOCTABICHUEM
YAaCTUYHOW OIUIaThl CpPEAHEHd CTOMMOCTH IIyTEBKM B Jlareps C JIHEBHBIM
npeObIBaHUEM JIETEH.

2) mpueM AOKYMEHTOB JIsl IPUOOPETEHHUsI MyTEBOK 3a MOJHYI0 CTOMMOCTBHB
jarepsi C THEBHBIM MPEObIBAHUEM JIETEH.

3) MOTHUBHMpPOBAHHOE pelIeHHE 00 OTKa3e B IpUEME JOKYMEHTOB s
IpUOOpETEHNs IYyTEBKU B JIarepsi C THEBHBIM NIPEObIBAHUEM JIETEH.

Cpoxk npeaocTaBjieHns] MyHUIIUNIAJIbHOH YCJIYTH

2.5. MakcumanbHbli CpPOK TMPEIOCTABICHUS] MYHUIMNAIBLHOW YCIYTH
cocranisier 30 AHEH, UCUUCIAEMBIX CO JHS peructpanuu B MOIL] 3asBieHus c
JOKyMEHTamMH, OOSI3aHHOCTh [0 TMPEJACTABICHUI0 KOTOPBIX BO3JIOXKEHA Ha
3asgBuTeNs, U (Wm) 30 QHEH, UCYMCISEMBIX CO AHS PErHMCTPALMM 3asiBICHUS C
JOKyMEHTamMH, OOSI3aHHOCTh [0 TMPEJACTABICHUI0 KOTOPBIX BO3JIOXKEHA Ha
3asButens, B MOII.

MakcuManbHblil CPOK NPUHATHS PELWICHHS O MPHEME JOKYMEHTOB JUIA



npuoOpeTeHus] MyTEBOK B Jarepsi ¢ JHEBHBIM MpeObIBAHUEM JI€TEHCOCTaBISAET 5
pabounx naHsa ¢ MoMeHTa mnoinydeHus MKY KOJIM r benoropck moJiHOTo
KOMILIEKTa JOKYMEHTOB.

MakcuMalIbHBI CPOK NPUHATHS PEUIEHUS O IPUEME JTOKYMEHTOB s
npuoOOpEeTEeHUs MYTEBOK B OpPraHM3alluu JIeTed cocTaBisgeT 5 pabouyux AHEH ¢
MomeHTa nonydenuss MKY KOJIM r benoropck noiHoro KOMIUIEKTa JOKYMEHTOB
n3 M®I] (3a uckirodeHueM JOKYMEHTOB, HaXOJAIIUXCS B pacrnopsbkeHnn MKY
KOJIM r bemoropck — paHHble A0KyMeHTHl mnonaydatorcs MKY KOJIM
r  bemoropck  camMOCTOSATENBHO B NOPSAKE  BHYTPHUBEAOMCTBEHHOIO
B3aUMOJICHCTBUA).

Cpok Bbliaum 3asButento npunstroro MKY KO/IM r Benoropck peuieHus
COCTaBJISIET HE OoJiee Tpex padouux THEW CO JHS HPUHATHS COOTBETCTBYIOLIETO
peleHns TAKUM OPraHOM.

IIpaBoBbIe OCHOBaHMA ISl PEIOCTABJEHUSI MyHUIMIAILHON yCJIyTrH

2.6. IlpenocraBieHue MYHMIIMIAIBLHONW YCIYIM  OCYIIECTBIISICTCS B
COOTBETCTBHUH CO CJICIYIOIIUMH HOPMATUBHBIMH MPABOBLIMHU aKTaMHU:

2.6.1. ®enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o06mmx
MPUHIIAIIAX OpraHu3alluid MECTHOTO camoyrpapieHus: B Poccutiickoit denepanumy»
C wu3MeHeHussMH U JonojHeHusMH («CoOpaHue 3akoHOIarenbcTBa POy,
06.10.2003, Ne 40, cr. 3822,«llapnamentckass razera», Ne 186,
08.10.2003,«Poccuiickas razera», Ne 202, 08.10.2003);

2.6.2. ®enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «O0 opranuzauuu
MPEAOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAILHBIX YCIYT» ¢ U3MEHEHUSIMU U
nononHeHussiMu  («CoOpanue 3akoHojaTtenbcTBa Poccuiickoir  ®denepauumy,
02.08.2010, No 31, ct. 4179; «Poccuiickas razetan, Ne 168, 30.07.2010);

2.6.3. TloctanoBieHue mpaBUTENIbCTBA AMypckoil obmactu ot 23.03.2010
No 122 «O06 opranuzanuu U 00ECHEYEHUH OT/bIXa, O3I0POBJICHUS U 3aHITOCTH
neTeld U MOJoAEKH B AMYypPCKON 00J1acTH» ¢ U3MEHEHUSIMU U JIOTIOJTHEHUSAMH (HA
caiiTe MUHUCTEPCTBA 00pa3oBaHUs U HAayKM AMYpPCKON 00JIacTH).

HNcyepnbiBawoiumii nepevyeHb JOKYMeHTOB (MHGopMaIuu), He0OX0AMMbIX B
COOTBETCTBHUY ¢ HOPMATHUBHBLIMHY MPABOBLIMH AKTAMM JIJIsl MPEAOCTABJICHUS
MYHUIMTAJbHOM YCJIYTH, MOJJIEKAIMX MPEICTABICHUIO 3asiBUTEJIEM,
Croco0bl UX MOJIyYeHUs 3asiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOI (popMme,
MOPATOK UX MPEACTABJICHUSA MPeTYyCMOTPEHbI HACTOSIIIIUM
aIMMHUCTPATHBHBIM PerjiaMeHTOM NMPUMEHHUTEJIbHO K KOHKPETHOM
aJIMMHUCTPATUBHOM Npoueaype

2.77. Ins momy4yeHuss MYHUIIMIAIBHOM YCIYTd 3asiBUTENb MPEJCTABISET B
MOI]

3asiBJICHUE POJUTENEH (3aKOHHBIX MpelcTaBUTeNel) Mo (opme COTyliacHO
[Tpunoxenuto 2 K HaCTOSIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;



— COpaBKM C MecTa paboThl, KOTOpas MOATBEPKIAET, MOKHOCTh H
dbakTHyeckoe MecTo paboThl poauTeNis (3aKOHHOTO MPEICTABUTENS),
MOJIAIOIIETO 3asBJICHUE.

— KOIMIO CBHUJIETENILCTBA O POXIEHUU pebdeHKa (B cilydae pacxOoXKICHUs
bamunuu peOEHKa W POAUTENCH - KOMUS CBUACTEIBCTBA O Opake) Wiu
KOIUU nacnopta (aetam c 14-tu ner);

— 3asBJIEHUE O COTJIacUU Ha cOop, 00pabOTKy, CUCTEMATHU3AIINIO0, HAKOTIJIEHUE,
XpaHeHue, yTtouHeHue, wucnoiap3doBanne MKY KOJIIM r benoropck
NEPCOHANIBHBIX JAaHHBIX 1O QopMe corlacHo mnpuioxenuto No 3
HacTosieMy PernamenTy.

— KOIMIO Tacnopra poauTensi (3aKOHHOTO TMPEICTAaBUTENsA), MOAAIOIIEr0
3asIBIICHUE.

— poauTenu (3aKOHHBIE NMPEACTABUTENIN) MOTYT IPUOOPECTH IyTEBKY (IPH UX
HaJIMYMHM) B OpPraHU3aLMHM OTIAbIXa M O3JOPOBJICHMS JETEH 3a MOJHYIO
CTOMMOCTb M0 3aBJICHHUIO, YCTaHOBJIECHHOU (Popmbl (mpuinoxenun Ne 4) k
HactosieMy Pernmamenty, 0e3 mpenocTaBieHUs JOKYMEHTOB, YKa3aHHbBIX B
.1.6. Hacrosero Perinamenry.
3asBieHue u JIOKYMEHTBHI, pPEeayCMOTPEHHbIE HACTOSIIIUM

aJIMUHUCTPATUBHBIM PETJaMEHTOM, MOJAIOTCS Ha OYMa)KHOM HOCHUTENE WM B

dbopMe BIEKTPOHHOrO JIOKYMEHTa. 3asiBI€HHME M JIOKYMEHThI B Clly4ae HX

HarpasjeHus: B (OpMe AJIEKTPOHHBIX JOKYMEHTOB IOJIHUCHIBAIOTCS YCUJICHHOU

KBaJM(ULIMPOBAHHON 3JIEKTPOHHON MOJMUCHI0 COOTBETCTBEHHO 3asSBUTENS WU

YIOJHOMOYEHHBIX Ha MOANUCAHUE TaKUX JOKYMEHTOB NPEICTaBUTENEH 3asBUTEIS

B ITIOPSAZIKE, YCTAHOBJIIEHHOM 3aKOHOATeNbCTBOM Poccuiickon ®denepanun.
DNEeKTpOHHBIE JOKYMEHTBl JIOJDKHBI COOTBETCTBOBATH  TpeOOBaHHUAM,

YCTAaHOBJICHHBIM B ITyHKTE 2.22 aAMUHUCTPATUBHOI'O PEIJIAMEHTA.
3asBIEHUE U TMPUIOKEHHBIE K HEMY JOKYMEHTBI HE JIOJKHBI COJEPXKATh

MOIYUCTOK, MPUIUCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPABIICHUMN,

TEKCThI B HUX JIOJDKHBI OBITh HAIMUCAHbI pa300pUHBO, 0€3 COKpaIleHU .

HcuepnbiBaomuii nepevyeHb OCHOBAHUM JJISl 0TKA3a B IpUeMe J0KYMEHTOB,
HEeO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIIUNIAJIbHOM YCJIYI'H
2.8. OcHOBaHUSIMU JJI1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJMUMBIX IS
MPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIYTH, HE IPENYCMOTPEHBI.

HcyepnebiBarouuii nepeyeHb 0CHOBAHMM /151 IPHOCTAHOBJICHUSA
WIH 0TKA3a B IPeJI0CTABJICHUN MYHMUIMIIAJIBbHON YCIYyTH

2.9. IlpuoctaHoBieHHWE TMPEAOCTABICHUS MYHUIIMITAIILHON YCIyTH HE
IPETyCMOTPEHO.

2.10. B mpenocTaBieHnr MyHHIIMIIAIBHOW yCIyTH MOKET OBITh OTKa3aHO B
CITyJasix:

BO3pacT peOcHKa, B OTHONIEHWH KOTOPOTO TIOJIaHO 3asBIICHUE, HE
COOTBETCTBYET BO3PACTy, YCTAHOBJICHHOMY ISl TIPEAOCTABICHUS JAHHOW YCIIyTH
(menee 6,6 et 1uOO ITOCTHKEHUE peOeHKOM Bo3pacTta 16 Jer);



HEJJOCTOBEPHOCTh MPEICTABIIEHHBIX 3asBUTEJIEM JOKYMEHTOB U CBEJICHUM.

OTCYTCTBHE MECT B YUPEKACHUAX OT/bIXA (IIyTEBOK);

OTCYTCTBHME (DPMHAHCHPOBAHUS HA YACTUYHYIO OIUIATy CTOMMOCTH IIyTEBOK B

OpraHM3alMM OTAbIXA U 030POBJIEHUS I€TeN padOTaIOIIUM TpakIaHaM;

HECOOTBETCTBHE BO3pacTa peOEHKa, HYXAAIOIIErocs B OTIbIXE IMPENEIbHO

JOITyCTUMOMY BO3PacTy ACTEH, IPUHUMAEMbIX B OpraHU3alluX OTAbIXA;

HECBOEBPEMEHHOE BHECEHHE B YUPEKICHUE OTAbIXa POAUTEIIBCKON J10JIH
nyTEBKH (HE mo3aHee 15 nHel co nHA omyOnMKoBaHUs (paMIIIK, UMEHH, OTYECTBA
pedénka Ha caiite MKY KOJZIM r benoropck). [lociie yctpaneHus: oCHOBaHUM 11
OTKa3a B MPEAOCTABIEHUH MYHUIIMIIAIBHON YCIYTH B CIy4asiX, MPEAyCMOTPEHHBIX
NyHKTOM 2.10 aJMHHHCTPAaTMBHOIO PErjIaMeHTa, 3asBUTENb BIIPaBe OOpPaTUThCS
MOBTOPHO 32 MOJIYYEHUEM MYHHUIIUIAIBHON YCIIYTH.

[locne ycTpaHeHuss OCHOBaHMM I OTKa3a B  MPEJOCTABICHHUH
MyHULMIIAJIBHOM yCIyTM B Cly4asX, IPEeNyCMOTPEHHbIX IyHKTOM 2.10
aJIMAHHCTPATUBHOIO pErjlaMeHTa, 3asBHUTEIb BIIPaBE OOpPAaTUTHCS IMOBTOPHO 3a
IIOJIy4eHUEM MYHUIUIIAIBHON YCIIYTH.

Ilepedens yciayr, KOTOpbIe ABJSIOTCS HEOOXOAUMBIMHU M 00513aTeIbHBIMH 151
NpeaocTaBJeHUs] MyHHUIMIIAJIbHOM YCIYTd, B TOM YHCJI€ CBEJeHUS 0
JOKYMEHTe (IOKYMEHTAaX), BbI/IaBaeMOM (BbIIaBA€MbIX) OPraHU3aAlUsAMHU,
YYACTBYOIIMMHU B MPEAOCTABJICHUN MYHUIIMTIAJIHbHOH YCJIYyTH

2.11. Ycnyru, KOTOpble SIBIAIOTCA HEOOXOAMMBIMU U OOSI3aTE€IbHBIMU IJIS
MPEAOCTaBICHNUS MYHUIUMIIAJILHONW YCIYTH, B TOM YHKCJIE€ CBEACHUS O JOKYMEHTE
(IoKyMEeHTax), BbIIaBAEMOM (BBIJABAE€MbIX) OPraHM3alUsMHU, yYaCTBYIOIIUMH B
MPEA0CTaBIECHUHA MYHHUIIMTNIATBLHON YCIIYTH, HE TPEAYCMOTPEHBI.

2.12. AJIMUHHUCTpaTHUBHBIE MPOLETYPHI o PEOCTABJIEHUIO
MYHUIIUTIATBHON YCIIYTH OCYIIECTBIISIIOTCS OECIIaTHO.

MakcuMaJIbHbIA CPOK OKUIAHUA B OYepeau MPH MMoaaye 3anpoca
0 NpeI0CTABJICHUM MYHUIMIIAJIbHOH YCJIYTH, YCJIYTH OPraHu3alum,
YYACTBYHOIIEH B NPEI0CTABJICHMHA MYHUIUNIAJIBHON YCJIYTH, U MPH

MOJIyYeHUH Pe3yJibTaTa NMPeIoCTABJIeHUS TAKUX YCIYT

2.13. MakcuManbpHbIi CPOK 0KMIAHMS B OYEPEAM MPHU IoJade JOKYMEHTOB
JUISL TIONYYEHUS MYHHULIMNAIBHOW YCIAYTM M TpU TOJYyYEHHH PE3yJbTara
IIPENOCTAaBIEHNS MYHHUIUIIAJBHON YCIYTH COCTABIIAET 15 MUHYT.

MakcuManbHbll CPOK OXHUIAHHS B O4YEpeAM NpU NoAaye 3ampoca o
IPENOCTABIEHUN YCIAYTM M MpU MOJIYYEHUU pe3yjbTaTa TaKOW YCIyrH B
OpraHu3alMIo, YYacTBYIOUIYI0 B IPEJOCTaBICHUM MYHULUIIAIBHON YCIYTH,
cocrtapisieT 20 MUHYT.

Cpoxk oxuaaHus B OYepear Ui IOJYyYEHHs] KOHCYJIbTAMM HE JIOJDKECH
IPEBBIIATh 12 MHHYT; CpPOK OXHUAAHUS B OYEpeAM B Cilydae IpUEMa IO
IIPEIBApUTEIILHOM 3allMCH HE JOJDKEH npeBbiaTh 10 MUHYT.

IIpn mopade 3asBiICHUSA C COMYTCTBYIOIIMMM JOKYMEHTaMH IOCPEACTBOM
noutel, (akca wiam dyepe3 Ilopram HEOOXOOUMOCTH OXXHIAHUS B O4YEpeaU



HCKIIIOYacCTCA.

IMopsAIoK ¥ CPOK perucTpanum 3anpoca 3asiBUTEJIS O MPeI0CTABIEHNU
MYHUIIUNAJIbHOM YCJIYTH, YCJIYTH OPraHU3ANNH, YYACTBYIOLIEH B
NpeaocTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJ€e B 3JIeKTPOHHOM

dopme

2.14. Tlopanok perucTpalu 3asBJICHAS M NPWIAraéMbIX K HEMY
JOKYMEHTOB TNPEIyCMOTPEH HACTOSLIUM AJMUHUCTPATUBHBIM PETIAMEHTOM
IPUMEHUTENBHO K KOHKPETHOW aIMUHUCTPATUBHOM MPOLETypE.

3asBIEHUE U NIPUJIAraeMble K HEMY JJOKYMEHTBl PETUCTPUPYIOTCS B IE€Hb UX
HNOCTYIIJICHUS.

Cpok peructpauuu oOpallleHHsl 3asgBUTENS HE JOJKEH mpeBblmath 10
MUHYT.

B ciyuae ecnu 3asBUTENb NPEACTABUII IPABUIIBHO OOPMIIEHHBIN U NOJHBIN
KOMIUIEKT IOKyMEHTOB, CPOK UX PETUCTPALIUU HE TOJKEH MPEBbIIATh 15 MUHYT.

Cpok peructpauuu oOpallleHus 3asiBUTEN B OPraHU3ALMIO0, YIaCTBYIOLIYIO
B IIPEJIOCTABJICHUN MYHULIUIIATBHON YCIYTH, HE JOJDKEH MPEBBILIATh 15 MUHYT.

IIpu HampasieHuun 3asBiaeHus uepe3 [lopran perucrpauust 31EKTPOHHOTO
3asIBJICHUS OCYLIECTBIIIETCS B AaBTOMATHUECKOM PEXKHUME.

TpeboBaHus Kk MoMeNIeHNSIM, B KOTOPBIX NMPEI0CTABIAKTCAMYHUIIUNATILHbIE
YCJIYTd, YCJIYTH OPraHU3alUM, YYaCTBYIOIIEH B IPeI0CTABJICHUN
MYHHMIUNAJBHON YCJIYTH, K MECTAM OKUJIAHUS U NPUeMa 3asiBUTeJIeH,
pasMenieHu0 1 0pOpMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHON
UH(GOpPMALMUO MOPHAIKE MPEeIOCTABICHU MYHUIMIIAJIbHON YCJIYTH NPU
OPraHU3alUU NPeaOCTABJICHU MYHUIUNIAJAbHOMN yeayru B MI]

2.15. Bxox B 31aHue A0JKEH ObITh 000pY1I0BaH yI00HOM JIECTHUIIEH.

VYuyacrok, npuneraromui K 3nanno M®I] o6ecrieunBaeTcs:

OTPaHUYUTEIIBHOM PA3METKOM MEMIEXOIHBIX MyTEW HA MPOE3KEU 4aCTH IS
0€30MacHOCTH IBUKEHUS JIFOJIEH U aBTOMOOMIJIBHOTO TpaHCIopTa (IIpu OTCYTCTBUU
TPOTYapoB);

TaKTWJIBHBIMA ~ CPEJACTBAMU JJIi  OOO3HAYCHHWS OMACHBIX  YYaCTKOB,
V3MCHEHUS HAINPABJICHUS JBUKCHUSA, MPEISTCTBUNA, BXOAA U T.JA. JJIS CJIEINBIX U
CIa00BUISIIUX TPAXKIAH;

MMAPKOBKOM JJIS1 CIIEUAIIBHBIX ABTOTPAHCIOPTHBIX CPEICTB NHBAJINIOB;

MeCTaMH OTJbIXa, O0OpPYJAOBAaHHBIMA CKaMEWKaMU JIJIi WHBAIHUJIOB, B TOM
YHUCJIE CIENbIX, ¢ 0003HaUYCHNEM Ha Ha3€MHOM MOKPBITUH, C OTIOPOH ISl CIIUHBI U
MMEIOIIMMHI HE MEHEE OJJHOTO ITOIJIOKOTHUKA.

[TokpbITHE TEMIEXO0IHBIX JOPOKEK, TPOTYAPOB U MAHIYCOB JOJDKHO OBITH U3
TBEPABIX MAaTEPHUAJIOB, MPEIOTBPAIIAIOIINX CKOJIBXEHUE U COXPAHSIOUIUX KPEIKOE
CIICTJICHHE TOJOIIBEI 00YBH, OMOP BCIIOMOTATENbHBIX CPEJICTB XOXKJICHHUS U KOJIEC
KpeCa-KOJSACKU MPU CHIPOCTH U CHETE.

entpanbhbiii BX0J B 31aHue M®II nomkeH ObITh 000pY10BaH:

uH(pOpMaIIMOHHOW TabJIMUKOM (BBIBECKOW), cojepxkaliei HHpopMaluo o



HAaUMEHOBAaHUU YUYPEXKJICHHUS U peKUMe pabOThl, B TOM YHCIE C NPUMEHEHUEM
penbedHOo-ToueyHoro mpudTta bpaitns;

CpeliCTBaMH, 00ecIeynBaIUMU OecnpensTCTBEHHBIH JOCTYTI
MaJOMOOMIBHBIX TPYII HACEJIeHWs, BKJIOYas WMHBAIMAOB, HCIOJb3YIOIMIHUX
Kpeca-KoJIACKHU (MaHayChl, paCIIUPEHHbIE TPOXOJIBI U T.11.).

B 3panuun M®I] co3znarotcst yciaoBus A1 BO3MOXKHOCTH CAMOCTOSITEIBHOTO
NEPEeABMKEHUST MaJOMOOWJIBHBIX TPYIN HACEJeHMs, BKJIOYas HWHBAJIUIOB,
UCITOJIB3YIOIINX KPEC/Ia-KOJISCKH K 30HaM OKa3aHWs YCIYT, a TakyKe JUIsl JOIyCKa
Cc00aKU-POBOHUKA.

[loBepXHOCTh CTyNEHEW B 3[JaHUM JOJDKHA MMETh AHTHUCKOJIB3SIIEe
nokpeITHe. KpaeBbie CTYNEHHM JIECTHUYHBIX MAapIIEH JOJKHBI OBITH BBIJIEICHBI
[[BETOM UJIH (PaKTypOil, OIMHOYHBIE CTYTICHH 3aMEHSIOTCS MTaHIyCaMHU.

[lo nmyTtu ciepoBaHHMs K MECTY NPENOCTABICHHS YCIYTrM OO€CIIeUMBAETCS
HaJUIeKallee  pa3MenieHue Oo0OpyAOBaHUS UM HOCUTENeH  MH(pOpMalUH,
HEOOXOAUMBIX [JIs1 OECHpPEensTCTBEHHOIO JOCTynma K MECTy IpeaoCTaBlIeHUs
YCIIyTH.

[TomenieHus: OMKHBI COOTBETCTBOBATH CAHUTAPHO-AIUAEMHUOJIOTHUECKUM
npaBuiaM U HOpMaTHBaM, 00OPYJI0BaHbl TabJMYKaMU C HAUMEHOBAHUEM OTJEINa,
yKa3aHUEM BpPEMEHU MepephiBa Ha 00€], TEXHUYECKOTO NepephiBa, B TOM YHUCIE C
npuMeHeHueM penbedHo-ToueyHoro mpudra bpaiins, uMeTh ykazaTtenu «BXOJ-
BbIXO/». PekoMenayercss pa3MerieHne TaKTHIBHBIX TaOJMYeK W CBETO3BYKOBBIX
TabI10.

[Ipuem 3asBUTENEN OCYLIECTBISETCA B CHELUATIbHO BBIIEJIECHHBIX IS 3TUX
nenel mnomelleHusx (MPUCYTCTBEHHBIX MecTax). [ns ymoOctBa 3asiBUTEnEi
NOMEIIEHUS] JUI1  HEMOCPEACTBEHHOIO  B3aWUMOJECHCTBUS  CIELHAINCTOB U
3asiBUTENIEN PEKOMEHIYeTCsl pa3MellaTh Ha HI)KHHUX ATaXaxX 3[aHus (CTPOEHHS).
He pexkoMeHayeTcst pa3MelieHue MPUCyTCTBEHHBIX MECT Ha BEpXHHX (3 U BbIIIE)
ATaXKax 3/1aHUui, He 000PYJOBAHHBIX JTUPTOM.

[IpucyrcTBeHHBIE MECTA PEKOMEHIyEeTCsl 000pyA0BaTh:

CUCTEMOI KOHIUIIMOHUPOBAHMSI BO3/IyXa (ecTecTBEHHOM WIH
HUCKYCCTBEHHOM);

CUCTEMOM OIMOBEUIEHUSI O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYaIUU;

CUCTEMOI OXpaHbl U BUEOHAOII0IeHUs (110 BO3MOKHOCTH);

AIIEKTPOHHOM CUCTEMOM YIIpaBIEHUS O4epeabI0 (110 BO3MOKHOCTH);

cpeacTBaMu HMH(OPMALMOHHOW MOCTYMHOCTH (TaOJMMYKM M yKa3aTelH, C
IpUMEHEHUEM penbeHO-ToueuHoTO MmpudTa bpaiins, TakTHIbEHBIE MHEMOCXEMBI,
WHYKIIMOHHBIE METJIU, YCUIUTEIN 3ByKa, CEHCOPHBIE KHOCKH).

KonnuecTtBo 0OIHOBPEMEHHO pabOTAIOUIMX CIEHHUAIUCTOB AJsl MpUEMA U
BBIJaYM  JTOKYMEHTOB (WHGOpMANuK) AOKHO 00ECIeunBaTh BBITIOJHECHUE
TpeOOBAHMM K MAaKCUMAJIbHO JOIMYCTUMOMY BPEMEHH OXKHUAAHUS B OUEPEIH.

CrneuuanucTbl, OTBETCTBEHHBIE 32 MPENOCTAaBICHUE MYHUIHUIAIBHOM
YCIIyTH, JOJIKHBI OBITh o0ecreyeHbl JUYHBIMU HarpyAHbIMU
UJACHTU(UKAIIMOHHBIMUA ~ KapToukaMd M (WJIM) HACTOJbHBIMU  TaOJUYKaAMU,
coJiepKaMu (paMUINIO, UMsi, OTYECTBO, HAMMEHOBAHUE JOIKHOCTH.

Kaxnoe pabodee MecTo crnenuaiucTa JIOJDKHO ObITh 000pPYI0BaHO
NEPCOHAJILHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOAMMBIM



nH(OPMAITMOHHBIM 0a3aM JTAHHBIX, TTEYATAIOITUM U KOMUPYIOIIUM YCTPOUCTBAM.

B momemenusax, B KOTOPBIX BEOETCA MPUEM 3aASBUTEIICH, Pa3MELIarOTCA
CXEMbI pa3MENIeHUs] CPEACTB MOKAPOTYIIEHUS U MyTeH ABaKyallud MOCETUTENEH U
pabOTHUKOB (HAMMEHOBaHUE 0OBEKTA).

Mecra oXumaHuss B OYEpeId HAa NPENOCTaBICHUE WM TOJIyYeHHE
JIOKYMEHTOB JOJKHBI OBITh O0OPYIOBaHbI CTYJIbSIMH, JHMOO KpECeIbHBIMU
CeKIMsIMHU, CKaMbsiMH. KoOIMYEeCTBO MECT OXUAAHUS OIpEAeNsieTCs HCXOIsi U3
(baKTHYeCKOW Harpy3Kd M BO3MOXKHOCTEW ISl UX pa3MEINICHUS B 3JaHUU, HO HE
MOKET COCTaBJISITh MEHee 5 MecT. MecTa OXuIaHus JODKHBI OBITh 00ECIICYCHBI
CAHUTAPHO-TEXHUUYECKUMHU TIOMENIEHUAMH (CaHy3el) C Y4eToOM JIOCTyIa
WHBAJINIOB-KOJISICOYHUKOB, Tap/1IepoOoM (TI0 BO3MOKHOCTH).

Mecra uHpOpMUpOBaHUS, TpEAHA3HAYCHHBIC I  O3HAKOMIICHHS
3asBUTENCH C WHOOPMAIMOHHBIMA MaTepHalaMd W 3allOJIHEHHS] JOKYMEHTOB,
000pyayroTcss MHPOPMALMOHHBIMU CTEHAAMH, CTYJIbSIMU U CTOJIAaMH (CTOMKAMM)
st oopMIIeHHsI TOKYMEHTOB, oOOecrneunBaroTcs oOpa3liaMHu  3aroJHEHUs
JIOKYMEHTOB, OJJaHKAMH 3as1BJICHUN U KAHILIEISIPCKUMU MPUHAJICKHOCTIAMH.

TexcTbl HHGOPMAIIMOHHBIX MATEPHAJIOB MEYATAIOTCS YIOOHBIM VISl YTCHHUS
mpudTom, 63 ucrpaBieHul, Hanbosee BaXKHbIE MECTA MOAUYEPKUBAIOTCA.

JIJisi “HBaNUAOB MO 3pEHUI0 O00ECIeYnBaeTCs AyOJIMpPOBAHUE HEOOXOIUMOM
JUTSl O3HAKOMJICHHUSI 3pUTENbHON MH(pOpMallUY, a TaKKe HaJIuced, 3HAKOB U MHOU
TEKCTOBOU U rpadudeckoil nHMOpMAIMK 3HAKAMH, BBITIOJIHEHHBIMU YKPYITHEHHBIM
mpudToM U penbedHo-ToueyHbIM mpudTomM bpaiinsg. [[ns uHBanuUAOB MO CIyXy
obecrieunBaeTcst TyOIMpOBaHUE HEOOXOAUMOM [T O3HAKOMJICHUS 3BYKOBOW
uHbOpMaIlMU TEKCTOBOM U rpaduueckoil nHpopMmaiuei (Oeryieit CTpokoit).

Jlns opraHuszauuu B3aMMOJEUCTBUS C 3asBUTEIsIMU mnomerieHne MOL]
JEUTCS Ha CIICAYIONIHe (PYyHKITMOHATBHBIC CEKTOPHI (30HBI):

a) CEeKTOp MHMDOPMUPOBAHUS U OKUIAAHUS;

0) cexTop npuema 3asiBUTEIIEeH.

CexTop HHOOPMUPOBAHUS U OXKUAAHUS BKIIOUAET B CEOs:

a)  uHPOPMALMOHHBIE  CTEHJABI,  COJAEpXKAIIMe  AaKTyaJllbHyl0 U
MCYEPIBIBAIONIYI0 MH(POpMAIKIO0, HEOOXOAUMYIO ISl TOTYYEHUsT MyHUIIUIATbHON
yCIIyTH;

0) He MeHee OJHOT0 OKHAa (MHOTO CHEIUaIbHO O00O0PYI0BAHHOTO pabovero
MeCTa), MPETHA3HAYCHHOTO i1 WHGOPMHUPOBAHUS 3asBHUTENCH O TIOPSIKE
MPEIOCTABICHUS MYHUITUTIATBHOM YCIYTH, O XOJ€ PACCMOTPEHHsS 3ampoCOB O
MPEIOCTABIICHUN MYHMIIMITAIIBHONW YCIYTH, a TakKe IS TPEIOCTaBICHUS HHOU
nH(pOpMaIuu, HEOOXOIMMOH JJIS TTOTYYEHUS MyHUITUTIATFHON YCITYTH;

B) MPOrpaMMHO-aNMapaTHBI  KOMIUIEKC, OOECHEeYMBAIOMIMNA  JOCTYII
3asBUTENe K EIWHOMY TOpTanmy TOCYAapCTBEHHBIX W MYHHUIUITAIBHBIX YCIyT
(pyHK1MIT), pETHOHATBHOMY MOPTALY TOCYAAPCTBEHHBIX U MYHULIUMTAIBHBIX YCIYT
(bynkumit), a Takke K HMHPOPMAIMU O TOCYIAPCTBEHHBIX W MYHHUIIUMAIbHBIX
yciyrax, npegocrasisieMbix B MOLI;

I) T[UIATeXHBIM TepMHHAI (TEPMUHAN JJIs DSJEKTPOHHOW  OIJIaThl),
MPEICTABIIAIONIHMA cobo IPOrpaMMHO-aIIapaTHBIN KOMILJIEKC,
(GYHKUMOHUPYIOIIMM B aBTOMAaTUYECKOM pPEXKUME U TpeAHa3HAYEHHBIA s
oOecrieueHus mpueMa IaTexed OT (U3MYECKUX JIMI[ MPU OKA3aHWUU IJIATHBIX



rOCYJ1IapCTBEHHBIX U MYHUIUTIATLHBIX YCIIYT;

1) CTYJIbsl, KpeCeNbHbIE CeKIIMH, CKaMbK (OaHKETKH) M CTOJIbI (CTOMKH) JJIs
odopmIIeHUS TOKYMEHTOB C pa3MellleHreM Ha HUX (HopM (0J1aHKOB) JTOKYMEHTOB,
HEOOXOAUMBIX JJIS MOJYYEHUSI MyHUIIUNAIBHOU YCIIYTH;

€) SJIEKTPOHHYIO CUCTEMY YIIPaBJICHUS OUepeblo, MPeIHa3HAUCHHYIO JJIS:

pErucTpanuy 3asBUTENS B OUEPEIH;

ydeTra 3asBUTENEH B OYEPEAM, YIPABICHUS OTACIbHBIMU OYEpPEAsIMA B
3aBUCUMOCTH OT BUJOB YCIIVT;

OTOOpaXeHMsI CTaTyca OUYepeu;

aBTOMATHYECKOIO0  IEpEeHanpaBieHUs  3adBUTENAs B Oyepelb  Ha
obcmy)xuBaHue K cieayromeMy padbotauky MOI];

dbopmupoBanust 0T4eTOB 0 TocemaeMoctd M®DII, konnuecTBe 3asiBUTENEH,
ouepeisiX, CPpEeIHEM BpPEMEHHU OXuAaHusd (OOCTyKMBaHHS) U O 3arpyKEHHOCTU
pabOTHUKOB.

[Tnomans cekropa HGOPMHUPOBAHUS U OXKUIAAHUS ONPEEIAETCS U3 pacyeTa
He MeHee 10 KkBagpaTHBIX METPOB HA OJHO OKHO.

B cexrope npuema 3asBUTENIEH MPENyCMaTPUBAECTCS HE MEHEE OJHOTO OKHA
Ha KaXJble 5 THICAY KUTEJEH, MPOKUBAIOIINX B MyHHUIIUIIAJILHOM 00pa30BaHuM, B
KOTOpOM pacnionaraercs MOII.

CexkTop mpuema 3asBUTENEH, OOOpPYIOBaHHBIA OKHAMM [UJIsi TpHeMa MU
BbIIaYU  JIOKYMEHTOB, oQopmisercs UHPOPMALMOHHBIMU TaOJIMYKaMH  C
yKa3aHUEeM HoMepa OKHa, (aMWiuu, WMEHH, OT4YecTBa (NMpU HAIWYUU) U
JTOJKHOCTH paboTHUKa M®LI, oCcyliecTBASIONIEro MPUEM U BblJjauy IOKYMEHTOB.

Pabouee wmecto pabGotHumka MOPI[ ob6opynyercs  mepcOHaIbHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K HEOOXOIUMBIM WH(GOPMAITMOHHBIM
cucTeMam, NevyaTaroluM U CKaHUPYIOIIUM YCTPOWCTBAMHU.

3nanue (nomemenne) M®I[ obopynyercss MHPOPMAITMOHHON TaOJIWYKON
(BBIBECKOI1), coaepkaiei moiaHoe HaumeHoBanrne M®II, a Takke nndopmaimio o
peXrMe ero paboThI.

Bxon B 3ganue (momemienue) M®I] u BbIxoa U3 HEro o0OOpPYAYHOTCS
COOTBETCTBYIOIIUMU yKa3aTeasiMH c ABTOHOMHBIMU UCTOYHUKAMU
Oecriepe0OItHOrO MUTAHMS, a TaKXKe JECTHUIIAMHU C TIOPYYHSIMHU M MaHAyCaMu IS
nepeaBMKEHUS JETCKUX U MHBAJIHUJIHBIX KOJIICOK B COOTBETCTBUU C TPEOOBAHUSIMU
denepanpHOoro 3aKkoHa "TexHWUYECKHWil perjiaMeHT O O€30MacHOCTH 3AaHuil U
COOpyKeHuin".

[Tomemenuss MO®I], npemHasHaueHHble i1 PaOOTHI C 3asIBUTEIISIMH,
pacrosararoTcsi Ha HIDKHUX 3TaKaX 3/1aHUsl 1 UMEIOT OTHEJIbHBIA BXOJ. B cimydae
pacnosioxxeaust M®I[ Ha BTOpOM dTake W BBIIIE 3AaHUE OCHAIIACTCS JUGPTOM,
ACKAJIATOPOM WJIM MHBIMH aBTOMAaTUYECKUMHU MOJBEMHBIMH YCTPOMCTBAMH, B TOM
YUCJIE 1JI1 UHBAJIUIOB.

B M®I] opranusyetcsi 6ecraTHBIN TyajieT sl TOCETUTENEH, B TOM YUCIIe
TyaJeT, IPEeIHA3HAYCHHbBIN JIJ11 UHBAJIUJIOB.

Ha teppuropuun, mnpuneratomeidr k MOPII, pacnonaraercs OecruiaTHas
NapKoBKa JUIsi aBTOMOOMJIBHOTO TPAHCIOPTa TIOCETUTENIEH, B TOM YHCIE
npeaycMaTpuBaroniasi MecTa JUisl CIEHHAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB
WHBAJINJIOB.



[Tomemennss M®I[ B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoun
®denepauuyd  JAOKHBI  OTBEYAaTh  TPEOOBAHMSAM  MOXKAPHOW,  CAHUTAPHO-
AMUAEMHUOJIOTUUECKOW O€30MacHOCTH, a TaKXke JOJDKHBI ObITb 00OpYAOBaHbBI
CpPEACTBAMM IOKAPOTYILICHHUSI U OIOBELICHUS O BO3HUKHOBEHUHU YpPE3BbIYAWHON
CUTyallud, CHUCTEMOW KOHJIWLHMOHMPOBAHUS BO3/lyXa, HWHBIMH CPEACTBAMH,
obecrneynBarOMMU 0€30MacHOCTh U KOM(POPTHOE MpeObIBAHNUE 3asBUTEIICH.

2.15.1. Opranuzanuu, y4acTBYIOIIME B MPEIOCTABICHUM MYHUIIUNAIBLHOW
yCIyTH, TOJKHBI OTBEYATh CIEAYIOIINM TPEOOBAHUSM:

a) HaJIM4YMe 3aIIMIIEHHBIX KaHAJIOB CBSI3M, COOTBETCTBYIOIIUX TPEOOBaHUAM
3akoHo/aTenbcTBa Poccuiickoit ®Pepepanuu B cdepe 3amuThl HHPOpMAIIHH,
obecneunBaronX (PyHKIIMOHUPOBAHNE HH(DOPMAITMOHHBIX CUCTEM;

0) Hammuume  WHPPACTPYKTYpHI,  oOOecmeumBaromiell  JAOCTyn K
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT»;

B) HAJIMUKE HE MEHEEe OJIHOTO OKHA JUIs MPUeMa U BbIJa4H IOKYMEHTOB.

Pabouee MecTo pabOTHHMKA OpraHU3allMy, YYaCTBYIOUIEH B MPEIOCTABICHUU
MYHUIUNIATBHOM  yCIYrH, OOOpyAyeTcs TMepCOHAIbHBIM KOMIIBIOTEPOM €
BO3MOXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM HMH(GOPMAIIMOHHBIM  CHUCTEMaM,
MEYATAIOIIUM U CKaHUPYIOIIUM YCTPOMCTBAMH.

OOcnyxuBaHue  3asBUTENEd B  OpraHM3alud,  y4dacTBYIOLIEH B
MPEAOCTABIEHUA MYHULHNAIBHON YCIYTH, OCYLIECTBIIIETCS B COOTBETCTBUHU CO
CIEIYIOIUMH TPeOOBAaHUSIMU:

a) IpHUEM 3asBUTENICH OCYILECTBIIICTCS HE MEHEEe 3 JHEW B HEAENI0 U He
MeHee 6 4acoB B JICHD,

0) MakCHMaJbHBIA CPOK OXKUJAHUS B OUepeau - 15 MUHyT;

VYcnoBus KOMMOPTHOCTH MpHeMa 3asBUTENEH JOJHKHBI COOTBETCTBOBATH
CJIeTYIONUM TPEOOBAHMSIM:

a) Hajguuve WHOOPMAIMOHHBIX CTEHJIOB, COAEpKAlUX AaKTyalbHYIO U
MCYEPIBIBAIONIYI0 HH(POPMAIIKIO, HEOOXOAUMYIO JIJISl TIOJIYYeHHS] HEOOXOUMBIX U
00s13aTeNBHBIX YCIYT, B TOM YHCIIE:

nepedyeHb HeOOXOAUMBIX U 00SI3aTENbHBIX YCIYT, MPEJOCTABICHUE KOTOPHIX
OpPraHu30BaHO;

CPOKH MPEOCTaBICHHUS HEOOXOIUMBIX U 00513aT€NbHBIX YCIIYT;

pasmepnl  IJIATEXEW, YIUIAYMBAEMBIX  3asBUTENEM IPU  IOIYYECHHH
HEOOXOIMMBIX U 0053aTEeIbHBIX YCIIYT, MOPSIOK UX YIUIATHI;

uH(POPMALIMIO O JOMOJHUTENbHBIX (COMYTCTBYIOIINX) yCIyrax, pa3Mepax u
MOPSIAKE UX OIJIATHI;

MOPSIIOK  00KalmoBaHUsT JACUCTBUN (O€3MeWCTBHsI), a TaKXKe perieHUi
paOOTHUKOB OpraHW3allid, MPEJOCTABISAIONICH HEOOXOAWMble U 00sA3aTeNbHBIC
YCIIYTH;

uHpoOpMaIMI0O O TMPEIYCMOTPEHHOW 3aKOHOAATEIhCTBOM Poccuiickoi
denepalid OTBETCTBEHHOCTH PAaOOTHUKOB OpraHM3alMi, MPea0CTaBIISIONINX
HEOOXoAMMble M OO0s3aTelibHbIE YCIYyIH, 32 HapylleHHe MOopsaKa HX
IPEAOCTABIIEHUS,

pexuM paboTbl W ajapeca HHBIX OpraHU3alUil, MPeIOCTaBISIOMIUX
HEOOXOAMMbIE U 0053aTeNbHbIE YCIYTH, HAXOASIIUXCA HA TEPPUTOPUU CYOBEKTa
Poccuiickon denepanuuy;



uHYyI0 uH(}OpManMio, HEOOXOAUMYIO Jii TOJy4YeHUS HEOOXOAUMON U
00s13aTeNbHON YCITYTH;

0) HanMMuMe MPOrpaMMHO-ANIAPATHOTO KOMIUIEKCa, O0eCIeYnBarOIIEro
nocTyn 3asiBuTenied Kk EnuHOoMy mopTany rocylIapCTBEHHBIX M MYHHUILIUIATIbHBIX
ycnyr  (dbyHkiui), peruoHanbHOM uWHpopmarmoHHOM cucteme «llopTan
rOCyAapCTBEHHBIX M MYHULIMIAIBHBIX YCIyr (QyHKIui) AMypckoil obiactuy, a
TaK)Xe K MH(POPMAILIMK O TOCYIAPCTBEHHBIX U MYHULIUNTAJIbHBIX YCIIyrax;

B) HaJM4ME IUIATEKHOr0 TEPMHUHAJIA (TEpMHUHAJIA JUISl SJIEKTPOHHOU OILJIaThl),
IPEICTaBISIONIETO co0oit IpOrpaMMHO-aIapaTHbIN KOMILJIEKC,
(GYHKIIMOHUPYIOIIMHA B aBTOMAaTHUYECKOM pPEXHMME U TpeIHAa3HAYCHHBIH IS
oOecrieueHHs MpuemMa IulaTexeil oT (PU3MUECKHUX JHIl MPU OKa3aHUU IUIATHBIX
HEOOXOUMBIX U 00s13aTENbHBIX YCIIYT;

I) HaJIU4YUe CTyNbeB, cKamel (OaHKETOK) M CTOJIOB s odopmileHus
JIOKYMEHTOB C pa3MelleHueM Ha HuX ¢opm (0JIaHKOB) JOKYMEHTOB, HEOOXOMMBIX
JUTS TIOJTyY€HUSI HEOOXOAUMBIX U 003aTEIbHBIX YCIYT;

1) odopMIIEHHE CEKTOpa MpHUeMa 3asBUTENEH C OKHamMu [JIsl MpueMa Hu
BbIJIa4U IOKYMEHTOB UH(OPMAIMOHHBIMU Ta0JIMYKAMU C YKa3aHUEM HOMEpa OKHA,
dbammwiy, WMEHHU, oOT4decTBa (MPU HAIMYUM) U JIOHKHOCTH PabOTHHKA
OpraHu3alllK, OCYIIECTBIAIONIETO MPUEM U BbIJAYy JOKYMEHTOB.

[lomenienuss  opraHuszanuu, MNPEAOCTABIAIONIEH  HEOOXOAUMBIE U
00s13aTeNbHBIE YCIYTH, JOJKHBI OTBEYaTh TPEOOBAHUSAM MOKApPHOW, CAaHUTAPHO-
AMHUIEMUOJIOTUYECKON O€30MacHOCTH, a TaKKe TOJDKHBI OBITh 00O0pYI0BaHbBI
CPEICTBaMHU MOXKAPOTYIICHUS] U OMOBEIIECHUS O BO3HUKHOBEHUH YpEe3BbIYANHON
CUTYalluu, UHBIMH CPEJICTBAMH, 00ECIEUNBAIOIIUMHU 0€30MaCHOCTh U KOM(pOPTHOE
npeObIBaHKE 3asiBUTEICH.

IMoka3aTe/i JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIATbHBIX yCJIYyT

2.16. Ilokazarenu 1OCTYMHOCTH U Ka4€CTBA MYHULIMITAJIBHBIX YCIIYT:

1) moctynHocTh MHGOPMAIMK O TOPSAKE U CTaHAAPTE MPEAOCTABICHUS
MYHUIIUNIATBHOM yciyrd, 00 oOpa3iax opopMiieHus: TOKYMEHTOB, HEOOXOAMMBIX
JUISL  TPENOCTaBJICHUS  MYHUIMINAIBHOM  YCIyrd,  pa3MEIIEHHbIX  Ha
WH(POPMAITMOHHBIX CTEHJax, Ha oduimaibHoM HHGOpManuoHHOM caiite M®II,
MKY KOJM r benoropck, Ha caiiTe perHoHaabHOW MH()OPMALIMOHHOW CHUCTEMBI
«[lopran rocynapCTBEHHBIX W MYHHIMMNAIBHBIX yCIyr (pyHkumii) AmMypckoi
obnmactw», B (emepasbHON TroCyAapCcTBEHHOM WH(GOPMALMOHHONW CHCTEME
«Eaunblit mopTan rocy1apcTBEHHBIX M MYHULIMTIATBHBIX YCIyT (QyHKUIUN)» (Hanee
— ITopran);

2) noctynHOCTh UHGOPMUPOBAHUS 3asiBUTENEH B (hOpMe MHIUBUAYATHHOTO
(YCTHOrO WJIM THMCBMEHHOTO) HHGOPMUPOBaHUS; MNyOJUYHOTO (YCTHOTO WIIU
MMCbMEHHOI0) UH(GOOPMUPOBAHUS O TIOPSAJKE, CTAaHAAPTE, CPOKAX MPEAOCTABICHUS
MYHUIUTNIATBHOW YCIYTH;

3) cobitoieHre CPOKOB UCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYD;

4) coOxtofeHue BpEMEHU OXKHUIAHUS B OuUepeAr NpH TMoJaye 3ampoca o
NPEIOCTABIICHUM MYHMIIMNAIBHOW YCIYTM W TPH TOJYYEHUW pe3yJibTaTa
MPEI0CTABIEHUSI MyHUIIUTIAJIBHON YCITYTH;



5) coOmoaenune rtpaduka pabOTHl € 3aABUTEISAMH IO TPEIOCTABICHHUIO
MYHUIIUIATBHON YCIYTH;

6) 10151 3asBUTENEH, MOTYYUBIINX MyHULIUTIAIBHYIO YCIYTY B 3J€KTPOHHOM
BUJIE;

7) KOJIIMYECTBO B3aUMOJCHCTBUI 3asBUTENS C JOJDKHOCTHBIMHU JIMIAMH TIPH
IPEOCTaBICHUN MYHHUIIUIIATBHON YCIYTH U UX MPOJOKUTEIEHOCTB;

8) BO3MOXXHOCTb TOJY4YeHHS HWHGPOPMAIMA O XOJE TMPEeIOCTABICHUS
MYHUIIUATBHOW YCIYTH, B TOM YHCIE C HCHOJb30BaHHEM HWH(POPMAIUOHHO-
TEJIIEKOMMYHUKAITMOHHBIX TEXHOJIOTUH;

9) BO3MOKHOCTh HOJIY4ECHUS MYHULUIATbHOU yCIIyTH B
MHOTO(QYHKIIMOHAIBHOM ~ IIGHTPE  NPEAOCTABICHUS  TOCYINApCTBEHHBIX |
MYHUIIUTATBHBIX YCITYT.

HNuble TpeGoBaHNs, B TOM YHCJI€ YYUTHIBAKOIIHE 0COOEHHOCTH
NpeaocTaBJIeHUs MYHMIMNAJBHON YCIYId B MHOTO()YHKIIMOHAJIBLHBIX
HEeHTPaX NMpeI0CTABIEHHUA rOCYAAPCTBEHHBIX 1 MYHUIIUNIAJIbHBIX YCJIYT U
0CO0EHHOCTH MPeI0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH B 3JIEKTPOHHOM

dopme

2.17. IlpenocrapieHne MyHULUNATBHON YCIYTH MOXKET ObITh OPraHU30BaHO
MKY KO/JM r benoropck yepes M®PL[ 1o npuHUMIOY «OJHOIO OKHa», B
COOTBETCTBMM C  KOTOPBIM  IPENOCTABICHHE  MYHHULMIAIBHOM  YCIYTH
OCYILIECTBIISETCSA ocye OJTHOKPAaTHOTO oOpanieHus 3asIBUTEIIA c
COOTBETCTBYIOIIUM 3aIpoCcoM, a B3aMMOJICHCTBUE c OpraHamy,
IPEAOCTABISAIOIIMMUA rOCyJ1apCTBEHHBIE YCIYTH, WU OpraHamy,
IPENOCTAaBISIOIIMMY  MYHHUIMNAIbHBIE YCIyTH, ocymecTtBiusiercs MOL[ 06e3
y4acTusl 3asBUTES.

2.18. Ilpu yuyactun M®I] B mnpenocTaBI€HUU MYHHUIUIIAIBHON YCIYTH,
M®I] OCYILECTBIISIET CJICIYFOLIAMN HCUEPIIBIBAIOIIUN MEPEYEHb
aAMUHHCTPATUBHBIX POLEAYP:

1) wundopmupoBanue  3asBUTENEH O  TOPSJAKE  MPEJOCTABICHHUS
MYHULIMNAIBHOM  YCIyTH, O TOTOBHOCTM  pe€3yJibTaTa  MNPEAOCTABICHUS
MYHULMNAIBHON YCIYTd, MO MHBIM BOIPOCAaM, CBSI3aHHBIM C IPEAOCTABICHUEM
MYHULIMNAIBHOM YCIYTH, @ TAaKXE KOHCYJIbTUPOBAHUE 3asBUTENEH O IOPSIIKE
IIPENOCTAaBIEHN MyHUIIUIIAIbHON yciyru B MOI;

2) mpueM 3amnpocoB O MPEJOCTABICHUM MYHULMIAIBHOM YCIYyTH U HHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS MyHULIMIIAIBHON YCIIyTH;

3) dopmupoBanue u HampaBieHue M®I] MeKBeITOMCTBEHHOTO 3ampoca B
OpraHsl, IPEIOCTaBISIOIME TOCYJaPCTBEHHbIE (MYHHUIIMIAIbHBIE) YCIYTH, B HHbIE
OpraHbl TOCYJApCTBEHHOW BIJIACTH, OpraHbl MECTHOTO CaMOYNpPaBJIEHUS U
OpraHu3allH, YYaCTBYIOIIHNE B IPEAOCTABICHUN MYHULIMNIATbHBIX YCIYT;

4) mnepemaua MODI] npuHATBIX JOKYMEHTOB OT 3asBUTENCH B oOpraH
OKa3bIBAIOIINNI YCIIYTY;

5) Bblgaya 3adBUTENIO pe3yJibTaTa MPEAOCTABICHUS MYHHUIIUNAIbHON
yCIyrd, B TOM UHKCIE€ BblJlaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTEJE,
HarnpasiieHHbIX B M®L] 1o pe3ynpraram nperocTaBlIeHUs] MyHUIUIIAIBHBIX YCIYT



OpraHamu, NPeIOCTABIISIIOIIMMY MyHULIUIIAJIBHBIE YCIYTH.

2.18.1. HudopmupoBanue 3asBUTENIC O TMOPSAKE IPEAOCTABICHUS
MYHULMNAIBHOM  YCIyTM, O TOTOBHOCTM  pe€3yJibTaTa  NPEAOCTABICHUS
MYHULMNAIBHON YCIYTHd, MO MHBIM BOIPOCAaM, CBSI3aHHBIM C IPEAOCTABICHUEM
MYHULIMNAIBHON YCIYTH, @ TaKXe€ KOHCYJIbTUPOBAHUE 3asBUTENECH O MOPSIKE
MPEIOCTABJIEHUS MYHULIMTTAIBHOU yciryru B MOII;

OcHoBaHueM [Ji1 Hadala aJAMUHUCTPATUBHOM MPOLEAYPHl SABISETCA
obparenue 3assurteinss B MOILI.

[IpenoctaBnenue wuHoOpManmu 3asBUTEISIM, OOECMEUYeHHE JOCTyIa
3asButesnied B M®L[ k cBexeHMSAM O MYHUMUMIAIBHOW YCIyre, a TakKke
KOHCYJIbTUPOBAHUE 3asABUTEICH O NOPSIAKE MPEAOCTABICHHUS MYHULUIIAIBHOU
YCIIYTH U OCYIIECTBIIEHHS B COOTBETCTBHM C COTJIALIEHUEM O B3aNMOJIECHCTBUU.

Pe3ynbraToM agMUHHCTPATUBHOM MpOLEAYypa SBISAETCS NPEACTaBICHUE
CBEJICHUU O MOPSAJAKE MPEAOCTABICHUS MyHULIMITIAIBHOW ycayru B MOII,

2.18.2. Ilpuem 3ampocoB O NPEAOCTABICHUU MYHUIUNAIBHOW YCIYTd W
UHBIX JJOKYMEHTOB, HEOOXOUMBIX JUIsl IPEIOCTABICHUS MyHUIIUTIATbHON YCIIYTH.

OcHoBaHueM [Ji1 Hayala AaJAMUHUCTPATUBHOM TMPOLEAYPHl SABISETCA
oOpamieHue 3asBUTENss JIMOO €ro 3aKOHHOTO WM YHOJHOMOYEHHOIO
npeacrasutenss B MOIL] ¢ 3asBneHueM M JTOKyMEHTaMH, HEOOXOJIMMBIMHU JJis
MPEAOCTaBIECHNUS MYHUIUIIAIbHON YCITYTH.

3asBlI€eHHE O TMPENOCTABICHWM MYHUIMNAIBHON YCIYyrH Ha OyMaKHOM
HOCHUTEJIE 3alOJIHAETCS B MAIIMHOMMCHOM BHUAE WIM OT PYyKH paz0opUHBO
(medyaTHBIMU OYKBaMU) U 3aBEPSCTCS:

- U1 FOPUIMYECKUX JIUI[ - Me4aThlo (MpH HAJIUYUU) U MOJIMUCHIO
YIOJIHOMOYEHHOTO JINIIA;

- JUIS THAUBUTYaIbHBIX MIPEAIPUHUMATEINIEH - Me4aThio (IPU HATUYUHN )
Y TIOANUCHIO 3asIBUTENIS UM YIIOJITHOMOYEHHOTO JIUIIA,

- JUTsl PU3UYECKUX JIMI] - TTOAMKUCHIO 3asIBUTEINS UM YIIOJTHOMOYEHHOTO
JUA.

Konun 1okyMeHTOB cBepstoTCsS cOTpyIHUKOM M®LI, ocymecTBIIIONMM X
npueM, IyTeM MPOCTABIEHUS 3alucH 00 WX COOTBETCTBUM OpUTHHAIAM C
yKa3aHUEM AaThbl, JOJDKHOCTH, (haMUJIMU, MTHUIIMAIOB JIMIA, C/IEJIABIIErO 3aHUCh.

[TpunsThIe TOKYMEHTHI peructpupyrorcss MOLI, o uem BrigaeTcs pacnucka o
IIpUeMe TOKYMEHTOB.

2.18.3. ®opmupoBanue u HanpaieHue M®L] MmexBEeJOMCTBEHHOTO 3arpoca
B OPraHbl, NMPEAOCTABISAIONIME TOCYJAPCTBEHHBbIE M MYHMLMIIAJIBHBIE YCIYT'H, B
WHBIE OpraHbl IOCYJApPCTBEHHOM BJIACTH, OPraHbl MECTHOI'O CaMOYIIPAaBICHHUS H
OpPraHMU3aliH, YIaCTBYIOIIKE B IPEAOCTABICHUN MYHULIMIIATIBHBIX YCIIYT.

M®II npu npenocraBieHUss TOCyAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
BIipaBe (OPMHUPOBATH M HAIMPABIATH MEXKBEIOMCTBEHHBIE 3alpOChl B OpraHbl,
MPEAOCTABISIOIINE TOCYIAPCTBEHHBIE YCIYTH, B UHBIE OPraHbl rOCyAapCTBEHHOU
BJIACTH, OPraHbl MECTHOI'O CaMOYNPAaBJEHUS W OPraHU3all{, YYaCTBYIOLIUE B
MPEIOCTABICHUN TOCYAAPCTBEHHBIX (MYHULMIAIBHBIX) YCIYr, MpPUH HaJIUYUU
BO3MOYKHOCTH HAIPaBJICHHUS] MEXBEJOMCTBEHHBIX 3alIpOCOB B 3JIEKTPOHHOU opme
Y TIOJIy4€HHSI OTBETOB Ha MEKBEJIOMCTBEHHBIE 3alIPOCHI B pexkume online.

®opmupoBanne MOPI[ MexBEIOMCTBEHHOIO 3ampoca Ha OyMa)XHOM



HOCHUTEJIE B OPTaHbl, IPEIOCTABIISIIONINE MyHULIAIIAIIBHBIE YCIYTH, B UHBIE OPTaHbI
rOCyJapCTBEHHOM BJACTH, OPraHbl MECTHOIO CaMOYIIPABJIECHUS W OPraHHU3alllH,
YYAaCTBYIOIIHE B MPEIOCTABICHUHN TOCYJaPCTBEHHBIX U MyHULIUITAIBHBIX YCIYT, HE
IPEAYCMOTPEHO.

2.18.4. Tlepengaua M®I] npuHATHIX JOKYMEHTOB OT 3asBuTenei B MKY
KO/IM r. benoropck.

JoxymeHTsl, 3apeructpupoBanubie M®II, nanpasnstoress B MKY KOJIM .
benoropck s oCymecTBiIEHN aAMUHUCTPATUBHBIX IEUCTBUM MPETYCMOTPEHHBIX
pazzenoM 3 aAMUHUCTPATHBHOIO PETJIAMEHTA.

Hanpasnenne M®L| npunsateix nokymentoB B MKY KOJIM r. benoropck,
OCYLIECTBJISIETCS B CPOKH, YCTaHOBJEHHble B CorialleHHMH O B3aWMOJIEHCTBUU
mexay MKY KO/IM r. benoropck 1 M®LI.

C yderom  TpeOOBaHMI  TNPEAOCTABICHHUS  TOCYJApCTBEHHBIX U
MYHUIMNIAIBHBIX YCIYT 3asiBIIEHUWE, CBEJEHUs, JOKYMEHThl W HH(OpManus,
HEOOXOAMMBIE JIi TPEJOCTABICHUS MYHUIMNAIBHOM YCIyTH, MOTYT OBITH
nonyuyensl MKY KOJIM 1. benoropck u3z MO®IL[ B snekTpoHHOU Qopme Mo
3alIMIIEHHBIM KaHaJIaM CBA3U.

[Ipu »TOM OpUTHHAJIBI 3aBJICHUS U JOKYMEHTOB Ha OyMa)XHBIX HOCUTEISIX B
MKY KOJ/IM r. benoropck He mpeaoCTaBIIsIIOTCSL.

2.18.5. Brimaua 3agBUTENO0 pe3yibTaTa MPEIOCTABICHUS MYHULMUIIAIBHOU
yCIyrd, B TOM 4HCJE BblJaya JOKYMEHTOB Ha OyMa)XKHOM HOCHTEIE,
HarnpasyieHHbIX B M®I] 1o pesynpraram npegocTaBieHuss MyHULIUITAIBHON YCIYTH
MKY KOJIM r. benoropck.

OcHoBaHueM [UIs HayajJa aJIMUHHUCTPATUBHOM NPOLEIYpHl SBIAETCA
nocrymienue B M®Il 1oKyMeHTOB, SABIAIOLNIMXCSA PE3YyIbTATOM IPENOCTABICHUS
MYHHIUITAIBHON YCIYTH.

I[Ipu mnocrymnennn B MODI[ O0KyMEHTOB, SBISIIOIIUXCS PE3YJIbTaTOM
NpeoCTaBiIeHUS  MyHUIUNAIbHOW  yciayru, MO®I[ o00s3aH  obecneunThb
BO3MOYKHOCTh BbIIa4M TAKUX JOKYMEHTOB 3asBHUTENI0O HE IMO3[HEE paboyero JHs,
CIICIYIOLIETO 3a THEM MOCTYIUIEHUS TaKUX TOKYyMEHTOB B MOI1.

Pe3ynbTaToM agMUHHUCTPAaTUBHON NPOLIEAYPHI SBISETCS BblAa4a 3asBUTEIIO
JOKYMEHTOB, MIPEAYCMOTPEHHBIX IIYHKTOM 2.4. aAMUHHUCTPATUBHOIO PETJIaMEHTAa,
aMb0  MOTMBUPOBAHHOIO  OTKa3a B COOTBETCTBMM  C  HACTOSIIUM
aAMUHHACTPATUBHBIM PETJIAMEHTOM.

Pesynbrar mpemocraBneHus MyHUIMNANbHOM yciayrn B ML Beimaercs
3asBUTEN0  (NIPEACTABUTENIO  3asBUTENS),  NPEABSIBUBIIEMY  CIEAYIOLINE

JIOKYMEHTHI:
- JOKYMEHT, YAOCTOBEPSIONINA JUYHOCTh 3asBUTENs JHOO €ro
MIPEICTABUTEIIS;
- JTOKYMEHT, MOATBEPKAAIOIIHI MMOJTHOMOYHS MPEICTABUTEIIS
3a4BUTENA. BBINOJHEHWE WHBIX aIMUHUCTPATUBHBIX JeuctBuid MOIL[ He
MPEyCMOTPEHO.

[IpenocraBnenne MyHuuunaibHOM yciayru B MOILI, a Takxe 3anmuch Ha
npueM B MO®Il 1 nmogaum 3asiBiA€HUS U JOKYMEHTOB, HEOOXOIUMBIX MJis
NPEAOCTABIEHNU MYHUUUIAIBHOW YCIYyTH, OCYLIECTBIAETCS MPU HAIWYUU
3aKJIIOYEHHOTO  COIJIallleHuss o B3auMmogeicteuu  mexay MKY  KOJIM



r. bemoropck 1 M®I] 1o Hauana pakTUYECKOTO MPEIOCTABICHUS MyHHUIUITATBEHOM
YCIIyTH.

2.18.6. B cnyyae ecinu agMUHUCTPATHBHBIA PErIaMEHT MPEIOCTaBICHUS
MYHULUIIAIBHOW YCIYIM IPEANOiaraeT HECKOJbKO BAPUAHTOB IIPENOCTABIICHUS
YCIYyTH COOTBETCTBEHHO E€IUHBIM IOPTAJIOM, IMOPTAJIOM YCIYTr, O(HUIMAIBLHBIM
caliToM 00ecreynBaeTCsi BO3MOXKHOCTh IOJydyeHUsT MH(OpPMALMU O MOPAIKE U
CpPOKax MNpEeJOCTaBICHUS YCIyI'M B paMKaxX COOTBETCTBYIOLLErO BapHaHTa, NpPHU
TOM OIPEACNICHHE MOAXOASAIIEro JJJIA 3asBUTENs BapUaHTa OCYLIECTBISETCS
aBTOMATUYECKU HA OCHOBE CBEJICHMI, YKa3aHHBIX 3asIBUTEIIEM.

2.18.7. 3amuch Ha TOpPUEM MOXKET OCYIIECTBISTBCS MOCPEACTBOM
unpopmarmonnor cucrempl  MKY KOJM r. benoropck, MO®ILl, wunHoi
UH(GOPMAIIMOHHON CHUCTEMBI, KOTOPasi MHTEIPUPOBAHA B YCTAHOBICHHOM MOPSAIKE
C €IMHBIM MOPTAJIOM, TOPTATAMHU YCIYT WK OQUIIHATBHBIMU CAUTaMHU.

ITpu ocymectBinenun 3anucu Ha npuem MKY KOJIM r. benoropck umnu
M®II] He BmpaBe TpeOOBATh OT 3asABUTENSI COBEPIICHUS WHBIX JCHCTBUM, KpOMe
OPOXOXKACHUA HUIACHTUPUKAUMM U  ayTeHTU(UKALMM B COOTBETCTBUU C
HOPMATHBHBIMM IIPABOBBIMU aKTaMHM, PETYJIHPYIOLUMU MOPSAIOK IIPEAOCTABICHUS
YCIIYTH, YKAa3aHUs LU IIPUEeMa, a TAK)Ke IIPEJOCTABICHHUS

CBEJCHMM, HEOOXOOUMBIX JMJIi pacuera JJIUTEIBHOCTH BpPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JJIs IPHUEMA.

B nensx 3amucu Ha npuem B MKY KOJIM r. benoropck mnu MOI]
3aABUTENI0 MOXET O00€CleynBaThCS BO3MOXXHOCTH OJHOBPEMEHHO C TaKou
3aMKMChI0 HAMPABUTh 3aIPOC O MPEJAOCTABIECHUN YCIYTM U NPWIOKEHHbIE K HEMY
AIIEKTPOHHBIE TOKYMEHTBI, HEOOXOUMBIE JJIs1 TPENOCTABIECHUS YCIIYTH.

2.19. M®I] yyacTByeT B MNpPEIOCTaBICHUM MYHHULIMIAIBHOM YCIyTH B
NOPSZIKE, MPEAYCMOTPEHHOM pa3leioM 3 HaCTOAIIEr0 aJMUHUCTPATUBHOIO
perlaMeHTa JUIsl  OCYILECTBIICHHMSI COOTBETCTBYIOUIMX  aJIMHUHHUCTPATUBHBIX
IPOLEYP.

2.20. IIpenocraBiieHre MYHMIMIAIBHONW YCIYTM MOYKET OCYILECTBIIATHCS B
3JIEKTPOHHOM (opMe uepe3 [lopran, ¢ uCnoap30BaHUEM JIEKTPOHHON MOJIUCH U
YHHUBEPCAIIbHOM AJIEKTPOHHOM KapTHI.

2.21. IlepedyeHp KIIACCOB CPEACTB DJIEKTPOHHOM IIOANMCH, KOTOPBIE
JOMYCKAlOTCA K  HCIOJIB30BAHMIO  TPU  OOpallleHuH 32  MOJY4YEHHEM
MyHULIMNQIBHOM  YCIYTH, OKa3blBa€MOW C€  NPUMEHEHHEM  YCHJICHHOU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW TOJNUCH, OMPEAENIieTCs Ha OCHOBAaHUU
yTBEPXKIAAEMON YIIOJIHOMOUYEHHBIM (efepaabHbIM OpPraHOM HCHOJHUTEIbHOM
BJIACTU IO coryacoBaHuio ¢ PenepanbHOR ciayx0oil Oe3omacHocTn Poccuiickoi
®eneparn  Moaenu yrpo3 Oe3omacHOCTH HH(OpManmuu B WHOOPMALUOHHON
CHUCTEME, WCIOJNb3yeMON B MeNsiX npueMa oOpalleHHi 3a MOJy4eHHEM
MYHUIIMIIAJIbHON YCIYTU U (UJIM) IPENOCTABICHUS TAKOM YCIIYTH.

2.22. TpeOoBaHusl K DJIEKTPOHHBIM JOKYMEHTaM U AJIEKTPOHHBIM KOIUSAM
JOKYMEHTOB, NpeAoCTaBisieMbIM uepes3 [loprair:

1) pa3smep onHoro aiina, npeaocrasisiemoro yepes [lopran, conepxkaiiero
JIEKTPOHHBIA JOKYMEHT WM JJIEKTPOHHYIO KONMIO JOKYMEHTAa, HE JIOJDKEH
npesbiath 10 M6;

2) wuepe3 Ilopranm pgomyckaercss MpeAOCTaBIATh (aliabl  CIEAYIOLINX



dopmatos: docx, doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif,
tiff, odf. Ilpenocrarnenue daitor, uMeronux GopmMaThl OTIIMYHBIX OT YKa3aHHBIX,
HE JIOIyCKaeTcs,

3) nokymeHThl B gopmare Adobe PDF nomkHbI OBITH OTCKAaHMPOBAaHBI B
qepHO-0eoM OO cepoM  IBeTe, OOECMEeYMBAIONIEM COXPAaHEHHWE BCEX
ayTEHTUYHBIX TPU3HAKOB TIOJUTMHHOCTH (KauecTBO - He MeHee 200 Touek Ha JroiM,
a UMEHHO: TpaUUeCcKOi MOANKCH JIUIa, TTeYaTH, YIJIOBOTO ITamma OiaHka (eciu
IPUEMJIIEMO), a TAK)KE PEKBU3UTOB JOKYMEHTA;

4) KaXIbIi OTACIBbHBINA JOKYMEHT JOJIKEH ObITh OTCKAaHHUPOBAH U 3arpyKeH
B CHCTEMY MOJa4yd JTOKYMEHTOB B BHUjE OTAeNbHOro ¢aitna. Komumdectso ¢aiinos
JOJDKHO COOTBETCTBOBATH KOJHUYECTBY JOKYMEHTOB, IPEICTABISEMbIX Yepes
[lopran, a HauMeHoBaHHE (HaAMIOB [OMKHO TO3BOJATh HACHTU(DULIHUPOBATH
JIOKYMEHT ¥ KOJIMYECTBO CTPAHMUII B IOKYMEHTE;

5) daiinel, mpemocraBnseMble depe3 [lopran, HE MODKHBI COACPKATh
BHPYCOB M BPEIOHOCHBIX TIPOTPaMM.

3. CocraB, mocj1e10BaATEJIbHOCTD U CPOKH BBINOJHEHUS
aIMMHUCTPATHBHBIX MPOILEAYP, TPEOOBAHUS K UX BHINOJIHEHUIO

3.1. IlpemocraBieHHe MYyHULMNAIBHOM YCIyrM BKJIOYaeT B ce0s
CleAyroUMe aAMIHUCTPATUBHBIE TPOLIEAYPHI:

npueM u peructpamuss B MODI[ 10KyMEeHTOB, HEOOXOAMMBIX MJIS
IPENOCTaBJIECHUsI IIyTEBKM B Jlareps C JHEBHbIM NpeObIBAHUEM JIeTeld U
3aropoJIHbIE JIareps;

npunstue MKY KOJIM r benoropck penieHuss 0 IpelIoCTaBICHUU WU
perieHus 00 0TKa3e B MPEAOCTABICHUN YCIIYTH;

YBEJAOMJICHHE 3asIBUTENS O IPUHATOM PEIICHUN.

OcHoBaHuEM /I Hadasa MpeAOCTaBICHNs MyHUIIUIIAIBHON YCIYTH CIIYKHUT
IIOCTYIIHBILIEE 3asIBJICHUE O NPEAOCTABICHUH MYHULIUIIAJIBHON YCIIYTH.

biok-cxema MNpenoCTaBICHUS MYHHULIMIAIBHON YCIYyrd IpUBEICHA B
[Tpunoxenun 3 K aAIMMHUCTPATUBHOMY PETJIAMEHTY.

IIpuem 1 paccMoTpeHMe 3asIBJICHUN O MPEAOCTABICHUH
MYHHUIUIAIBHON YCJIYTH

3.2. OcHoBaHUEM JJI1 Hayaja MCIOJHEHUS aJMUHUCTPATUBHON MPOLEAYPHI
saBisieTcsl oOpamienue 3asButenst B M®I[ ¢ 3asBieHneM 0 MpenoCTaBICHUH
MYHHUITUTIATHHOU YCITYTH.

OOpaieHrne MOXET OCYIIECTBISATLCS 3asBUTENIEM JIUIHO (B OUHOM dopme) u
3a04HOM (popMe MyTeM MOoJjauM 3asBJICHUS U UHBIX IOKYMEHTOB.

Ouynass ¢opma mnogauu JIOKYMEHTOB — T[iojjadya 3asiBJICHUS U HHBIX
JIOKYMEHTOB TIPH JINYHOM TIIpHEME B MOpsiAKe 0OOIIel odyepeau B MPUEMHbIE Yachl
WIM 10 mpeaBapuTelbHON 3anucu. Ilpu ouHoMl (dopme momauu JAOKYMEHTOB
3asBUTENb TMOJAE€T 3asBJIICHHME W JOKYMEHTbHI, YKa3aHHble B MyHKTe 2.7
aJIMUHUCTPATUBHOTO pErJlaMeHTa, B OyMa)XHOM BHJIE, TO €CThb JOKYMEHTbI
YCTaHOBJIIEHHOU (hOpMBI, CHOPMUPOBAHHBIE HA OYMa)KHOM HOCHUTEJIE.



3aounas (opma TOmaYM JAOKYMEHTOB — HAlpAaBJICHUE 3asSBICHUS O
MPEIOCTABJICHUN MYHUIUNAIBLHONW YCIYTH U HMHBIX JOKYMEHTOB IO IMOYTE, Yepe3
CalT TroCylapCcTBeHHON WH(OOpPMaMOHHOW cucteMbl «EnuHbIE  mIOpTan
rOCYJapCTBEHHBIX M MYHUIMOAIBHBIX YCIyr ((YHKIUN)», CalT perMoHabHOU
nHpopMarmoHHo# cuctemsl «IlopTan rocygapCcTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT
(bynkuuit) Amypckoit obnactu» (nanee takxke — [loptan) wim B pakcuMUILHOM
COOOIIIEHNH.

[Ipu 3ao04HOIi QopMe MoAaun MTOKYMEHTOB 3asBUTEIh MOXKET HAMPABHUTH
3asBJICHHE M JOKYMEHTBI, YyKa3aHHblE B MYyHKTEe 2.7 aIMUHHUCTPATHUBHOIO
periaMeHTa, B OyMaXHOM BHJE, B BHJE KOMHI JOKYMEHTOB Ha OyMa)KHOM
HOCHUTENIE, JIEKTPOHHOM BHUJE (TO €CTh MOCPEICTBOM HANpPaBJIEHUS 3JIEKTPOHHOIO
JIOKyMEHTa, TOJIMUCAHHOTO JJICKTPOHHON TIONIMHUCHIO), a Takke B OyMa)XHO-
AJIEKTPOHHOM BHJE.

HanpaBnenue 3asdBiaeHHsT W JIOKYMEHTOB, YKa3aHHbIX B MOyHKTE 2.7
aIMUHUCTPATUBHOTO perjaMeHTa, B OyMa)KHOM BHUJI€ OCYIIECTBIISCTCS IO MOYTE,
3aKa3HbIM MTHUCHMOM, a TaKXKe B aKCUMUIBLHOM COOOIIICHHH.

IIpu HampaBiaeHUM TIaKe€Ta JOKYMEHTOB [0 MOYTE, JHEM NOJIYYCHUS
3a4BJICHUSA SBJISICTCS J€Hb MOJIydeHus nucbMa B MOLI,

HanpaBnenue 3asdBiaeHHsT W JIOKYMEHTOB, YyKa3aHHbIX B MNOyHKTE 2.7
aIMUHUCTPATUBHOTO pErIaMeHTa, B JJIEKTPOHHOM BHJE€ MU (WMJIU) KOMUM 3THUX
JOKYMEHTOB B OyMa)XHO-3JICKTPOHHOM BHJE OCYIIECTBISECTCS IMOCPEICTBOM
OTHPABJEHUS YKa3aHHBIX JIOKYMEHTOB B DJJEKTPOHHOM BHJE€ W (WJIH) KOMHU
JIOKyMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHJI€ uepe3 JudHbIi kKadunet [loprana.

OOparmeHre 3asiBUTENEH 3a MPEAOCTABICHUEM MYHUITUIIATBLHOW YCIYTH C
MCIIOJB30BaHUEM YHHUBEpCadbHOU 3neKTpoHHOU KapThl (YIK) ocyiectBisiercs
yepe3 llopran u mocpeACcTBOM anmapaTHO-MPOrPAaMMHBIX KOMILUIEKCOB —
HNutepHet-knockoB. Maentudukanus 3asBuTens 00eCeUnBaETCS SJICKTPOHHBIM
UJIEHTU(PUKAITMOHHBIM TPUJIOKEHUEM C HCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBHCa €IMHON CUCTEMBI UACHTU(PUKAIIMN U ayTCHTUDUKALIUH.

[Ipu HanpaBiieHMHU TIakeTa JOKYMEHTOB uepe3 [lopTan B 3JIeKTpPOHHOM BUJIE
U (WIM) KONMUU JOKYMEHTOB B OYMa)KHO-3JIEKTPOHHOM BHJIE, JTHEM MOJYy4YCHUS
3asBJICHUS SIBJISIETCA JIEHb PETUCTpaINK 3asiBiieHud Ha [lopTare.

DJIIeKTPOHHOE COOOIIEHHE, OTIPAaBIECHHOE uyepe3 JudHbIi kabuHeT [loprana,
UJCHTU(DUIIUPYET 3aBUTEIIS U SBIISCTCS MOATBEPIKICHUEM BBIPAKEHUS UM CBOCH
BOJIH.

IIpoBepka MOMIMHHOCTM JNEUCTBUTEIBHOCTH YCUJIEHHOM 3JIEKTPOHHOU
MOAIKUCH, KOTOPOW TMOJMHMCAaHbl JOKYMEHTBI, IMPEICTABICHHBIE 3aABUTEIIEM,
ocymiecTBisiercst crnenranucroM MOIL[ ¢ “cnonb30BaHHEM COOTBETCTBYIOLIETO
CepBUCAa EIUHOW CHUCTEeMbl HICHTH(PUKAIUA W ayTeHTU(HUKAIMU B TOPSIKE,
YCTaHOBJIEHHOM MUHUCTEPCTBOM CBSA3U U MACCOBBIX KOMMYHHMKAUM Poccuickom
denepaunm.

B nensx npenocraBieHuss MyHUIIUTIAILHON YCIYTU B 3JIEKTPOHHOU dopme ¢
ucnosib3oBanueMm  lloprana  ocHOBaHuMeM  UIsi  Hayajga  IPEIOCTABIICHUS
MYHUIMIIAILHON YCIYTH SIBIISIETCS HAIPABJICHUE 3aABUTEIIEM C HCIOJIb30BAaHUEM
[Toprana cBeieHUI U3 JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 cratbu 7 denepanbHOro
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opra"Huzanuu MPeaOCTaBICHUS



TOCYJapCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT).

HanpaBnenue  komuii  JTOKYMEHTOB, VyKa3aHHbIX B  NOyHKTe 2.7
aJIMUHUCTPATUBHOTO perjiamMeHTa, B OyMa)XHO-3JIEKTPOHHOM BHJI€ MOXET ObITh
OCYIIECTBJIEHA MOCPEACTBOM OTIpaBiICHUS (PaKCUMHIBHOTO cooOuieHus. B atom
cily4yae, 3asBUTENb, IOCJIE OTHPaBKU (HaKCUMUIBHOTO COOOIEHUS MOXKET
MOJIYYUTh PErUCTPAllMOHHBIA HOMEP, TTO3BOHMB Ha TenedOoHHbIH HOMep 2-15-36.

[Ipu oOparnieHun 3asBUTENA 3@ NPEIOCTABICHUEM MYHUIIMIAIBHOW YCIYTH,
3aABUTEIIO Pa3bICHIETCS UH(DOpMALIHS:

— O HOPMATHBHBIX TPABOBBIX AaKTaX, PETYIUPYIOMUX YCIOBHUS H MOPSIOK
MPEIOCTABIICHUS MYHUITUTIAILHON YCIYTH;

— 0 CpOKax MPEeOCTABICHUS MYHHUIUTIAIBHON yCITyTH;

— 0 TpeOOBaHUSX, MPEABSIBISIEMBIX K (OpME M MEpPEeyHI0 JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIAILHOM YCIYTH.

[To >xenanuio 3asBUTENS MHGOPMaLKA O TPeOOBAHUAX K POpPME U MEPEUHIO
JIOKyMEHTOB, HEOOXOIUMBIX JIJISI PEOCTABICHHS] MyHUITUTIATHHONU YCIYTH, TAKKe
MOXET OBITh TPEACTAaBICHA €My COTPYAHUKOM, OTBETCTBEHHBIM 32
uHbOpMHUpOBaHNE, Ha OyMa)KHOM HOCHTEJE, OTIpaBieHa (PaKCUMUIBHON CBSI3bIO
VI TTOCPEACTBOM AJIEKTPOHHOTO COOOIIEHUS.

[Ipu ouHoil dopMe momauum TOKYMEHTOB, 3asBICHHE O MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIYTH MOKET OBITh O(QOPMIICHO 3asBUTEJIEM B XOJI€ MpUEMA,
1160 0OpMIIEHO 3apaHee U MPUII0KEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBnenun (ITpunoxenue Ne 2 k HacTtosieMy PernamenTy) yka3biBatoTcs
00s13aTeIbHbIE PEKBU3UTHI U CBEACHUS

ITo mpockOe oOpaTuBIIerocsi Jvila, 3asBICHUE MOXET OBITh O(OPMIICHO
CIEIUATUCTOM, OTBETCTBEHHBIM 32 MPHUEM JOKYMEHTOB, C HCIOJIb30BAaHUEM
IPOrpaMMHBIX CpelcTB. B 3ToM ciyuae 3aaBUTENs COOCTBEHHOPYUYHO BIUCHIBAET B
3asiBJICHUE CBOIO (DaMUJIUIO, UMS U OTYECTBO, CTABUT JATy U MOAMMCH.

Crenuanuct, OTBETCTBEHHBIM 3a TPUEM JOKYMEHTOB, OCYIIECTBISET
CleqyIoIne ASHCTBHS B X0/I€ TPUEMa 3asiBUTEIIS:

— yCTaHaBIMBAET npeaMeT oOparieHus, MIPOBEPSIET JIOKyMEHT,
yIOCTOBEPSIOIIUI TUYHOCTB;

— IPOBEPSET MOJTHOMOYUS 3aABUTEIIS;

— IPOBEPSAET HAJIMYHUE BCEX TOKYMEHTOB, HEOOXOIUMBIX VISl PEJOCTABICHHUS
MYHUITUTIATBHOW  YCIIYTH, KOTOpBIC 3asBUTENh OO0S3aH TMPEIOCTABHUTH
CaMOCTOSITEIbHO B COOTBETCTBUM C IYHKTOM 2.7 aJMHUHUCTPATHUBHOTO
perIamMenTa;

— MPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JTOKYMEHTOB TPEOOBAHUSM,
yIOCTOBEPSIACH, UTO:

JOKYMEHTBl B YCTAHOBJICHHBIX 3aKOHOJATEJICTBOM CIIy4asiX HOTapUaJIbHO
yIOCTOBEPEHBI, CKPEIUUICHBI NIEYaTsIMU, UMEIOT HAJIJIeKAIUe MOANMKUCH CTOPOH WU
OTpeIeTICHHBIX 3aKOHOJATENHCTBOM JIOJPKHOCTHBIX JIHIL;

TEKCThl JIOKYMEHTOB HaNMCaHbl pa300pUMBO, HAUMEHOBAHUS FOPUTUYECKUX
auIl - 6€3 COKpAIIeHUs, C YKa3aHUEeM MX MECT HaXOXICHHUS,

dbaMuuy, UMEHa U OTYeCTBA (DM3MYECKUX JIWIl, KOHTAKTHBIC Tele(OHBI,
azipeca UX MECT KUTENIbCTBA HAITMCAHbI TIOJTHOCTHIO;



B JOKyYMEHTaX HET MOJYHCTOK, MPHUIMCOK, 3a4Y€PKHYTBIX CJIOB M HHBIX
HEOTOBOPEHHBIX UCIIPABIICHUI;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHIallioM;

JOKYMEHTBl HE HMEIOT CEpPhE3HbIX MOBPEXKICHUM, HAIMYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO MUCTOJIKOBATh UX COJIEPXKAHMUE;

— NPUHUMAET PELIEHUE O MPUEME y 3asIBUTEIS ITPEACTABICHHBIX TOKYMEHTOB;

— BBIJIACT 3aSBUTEIIIO YBEIOMJICHHE C OMMCHIO TPEICTABIICHHBIX TOKYMEHTOB U
yKa3aHUEM JaThl MX MPUHATHA, MOATBEPKIAIOINIECE MPUHATHE TOKYMEHTOB
cornacHo [Ipunoxxennro 4 K HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY,
PETUCTPUPYET MPUHATOE 3aBJICHUE U JJOKYMEHTHI;

— npy HEOOXOJAMMOCTHA M3rOTABIMBACT KOIMWU MPECTABICHHBIX 3asBUTENIEM
JOKYMEHTOB, BBIMIOJIHAET HAa HUX HAJMUCh 00 UX COOTBETCTBUU MOJJIMHHBIM
AK3EMIUISIpaM, 3aBepseT CBOEM TMOJMUCHIO C YyKa3aHueM (amuwiuu u
WHUIIAAJIOB.

[Ipu ycraHoBieHun (HaKTOB OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB,
HECOOTBETCTBUSI TMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
HACTOSIIIIEM aJMUHUCTPATUBHOM pPETJIAMEHTE, CHCIHAINCT, OTBETCTBCHHBIM 32
npueM JOKYMEHTOB, YBEJOMIISICT 3asBHUTENS O HAJIUMYUHA TPEMATCTBUA IS
MPEIOCTABIICHUS MYHUIIMTIATLHOW YCIYTH, OOBSICHSET 3asBUTEIIO COICP’KaHUE
BBISIBJICHHBIX HEJIOCTATKOB B MPECTABICHHBIX JTOKYMEHTAX U Mpe/jiaraet NpuHsITh
MEpHI M0 UX YCTPAHECHHUIO.

[Ipu oTCyTCTBHMM y 3a4BUTEINS 3aIOTHEHHOTO 3asIBJICHUS UM HEMPABUILHOM
€ro 3aroJHEHUM CHEIUAIUCT, OTBETCTBEHHBIN 3a MPHUEM JOKYMEHTOB, NTOMOTAET
3asIBUTEJIIO 3aMOJHUTH 3asBJICHHE.

[lo wToramMm WCHONHEHUS AAMUHUCTPATUBHOM MpPOUEAYpPHl MO MpPUEMY
JIOKYMEHTOB CIICIIHAIMCT, OTBETCTBEHHBIA 3a TMPHUEM JIOKYMEHTOB, (OPMHUPYET
KOMIUIEKT JTOKYMEHTOB (IeJI0) U MEpPEeAaeT €ro CIeluaiucTy, OTBETCTBEHHOMY 3a
MEXBEIOMCTBEHHOE B3aHMO/ICICTBHE.

JITUTETbHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX ICHCTBUNA HE MOXKET
IPEBBIATH 15 MUHYT.

Ecnu 3asButens oOpaTuiics 3a09HO, CIICIIUATUCT, OTBETCTBEHHBIN 33 TIPUEM
JIOKyMEHTOB:

— PETUCTPUPYET €ro MOJ WHIUWBUIYAIbHBIM MOPSJIKOBBIM HOMEPOM B JEHBb
MOCTYIJIEHUSI JOKYMEHTOB B HH(OPMAIIMOHHYIO CUCTEMY;

— IpOBEpPSAET MPABUIBLHOCTh O(GOPMIICHUS 3asBICHUS, NPHU TMOCTYIUICHUU
3asiBJICHUS] TI0 TMOYTE WM B (DAKCUMHUILHOM COOOIICHHWH, W TIPABUIBLHOCTH
o(OpMIICHUS UHBIX JOKYMEHTOB, MIOCTYUBIITNX OT 3asIBUTEIIS;

— MIPOBEPSIET MPECTABICHHBIC TOKYMEHTBI Ha MIPEAMET KOMIUIEKTHOCTH;

— OTMPABIIAET 3aABUTENIO YBEIOMJIEHHE C OMHUCHIO MPUHSTHIX TOKYMEHTOB U
yKa3aHUEM JaThl UX NPUHATHUS, MOATBEP)KIAIOIIEE MPUHATUE JOKYMEHTOB
(0TKa3 B MIPUHSATUH IOKYMEHTOB).

VYBeoMiIeHNE HAMpaBIseTCs 3asiBUTEII0 HE IMO3JHEe JHS, CISAYIOIIEro 3a
JTHEM TIOCTYTUICHHUSI 3asBJICHHUSI U JJOKYMEHTOB, CIIOCOOOM, KOTOPBIM HCIOJIb30BaT
3asiBUTEh TIPU 3a0YHOM OOpamieHuu (3aKa3HbIM MHCHBMOM TIO TIOYTEe, B
3JIEKTPOHHOM COOOIIEHUH, B (PAKCUMIIIBHOM COOOIIECHUH).



Cpox HCHOTHEHUST aIMUHUCTPATUBHOM MPOLIEAYPBI COCTABISIET HE Oosee 15
MHUHYT.

PesynbraToM  aAMHMHUCTPATUBHONW MpPOLENYphl  SIBISETCS TNpUEM |
perucTpanys JOKYMEHTOB, NPEICTABICHHBIX 3asBUTENEM, JIMOO YBEIOMIICHUE
3agBUTENSI O HEOOXOJUMOCTH MepeodOpMIICHUS TPEACTABICHHOTO 3asBIICHUS
(uctipaBlieHHMM WU JOYKOMIUJIEKTOBAaHUHM JOKYMEHTOB) JIMOO HaIpaBlCHHE
3agBUTENIO YBEIOMJICHHSI O BO3BpaTe IMPEACTaBICHHBIX JOKYMEHTOB C
MOTHBHPOBAaHHBIM OOBSICHEHHEM IMPHYMH OTKa3a B PACCMOTPEHHM 3asBIICHUS IO
CYILIECTBY.

Hpuasarue MKY KOJIM r beJsioropck pemeHus o0 npeIocTaBIeHUN YCJIYTH
(pe3yJbTaTt yciayru) ujin pemeHus 00 oTka3e B IPeA0CTABJICHUH YCJIYTH
(pe3yabTar yCJIyru)

3.3. OcHOBaHuWEM [JIs1 Ha4yajaa UCIOIHEHNS aJIMUHUCTPATUBHON MPOLENYPbI
apiusiercst nepenaya B MKY KOJIM 1 benoropck mMOJHOTO KOMILJIEKTA
JIOKYMEHTOB, HEOOXOAMMBIX I TPUHATHS pelieHus (32 MCKIIOYEHUEM
JIOKYMEHTOB, Haxoasmuxcs B pacnopsbkeHud MKY KOJIM r benoropck — 1anHblie
nokyMeHTsl MKY KOJIM 1 Benoropck mojgydaer caMOCTOSITENBHO).

Cneunamuct MKY KOJIM 1 benoropck, OTBETCTBEHHBIA 3a MIPUHSITHE
pelieHrs O MPEIOCTABICHUU YCIYTH, MPOBEPSAET KOMIUIEKT JIOKYMEHTOB Ha
npeaMeT HalMyus BCEX JIOKYMEHTOB, HEOOXOJUMMBIX IS MPEICTABICHUS
MYHULIMOAIBHOM ~ yCAYTM W COOTBETCTBHS  YKa3aHHBIX  JOKYMEHTOB
YCTAHOBJICHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHMH KOMIUIEKTa JIOKYMEHTOB IJii MPEAOCTaBICHUSA
MyHUIMnanbHOU ycimyru, cnenpanuct MKY KOJIM r benoropck, 0TBETCTBEHHbBIN
3a MPUHIATUE PELICHHS O NMPENOCTABICHUU YCIYTH, YCTAHABIMBAET COOTBETCTBHE
MOJy4yaTeas MYHHUIMIAIbHOW  YCIYTH  KPUTEpPUAM JUISI  IPEAOCTABICHUS
MYHULMNAIbHOM yCIYrM, a TakKe HaJuyue OCHOBAHMM [Js OTKaza B
NPEAOCTAaBICHUA MYHULUIAIBHOW YCIYyTH, NPEAYCMOTPEHHBIX ITyHKTOM 2.10
aAMUHHACTPATUBHOTO PEIVIAMEHTA.

Cneunamuct MKY KOJ/JIM 1 benoropck, OTBETCTBEHHBIA 3a MPUHSITHE
pEeLIEHHs] O MPENOCTABICHUM YCIYTH, HAIMpPABISIET OAUH JK3EMIUISIP PELICHUS B
M®II nnst BbLIAYM €0 3aABUTEIIO, & BTOPOU SK3EMILIIp nepenaercs B apxus MKY
KOJIM r Benoropck.

Cpox MCHOJSHEHUS aIMUHUCTPATHBHOW IMPOIEIYyphl COCTaBIsIEeT 3 paboumx
nHs co nHA nonydeHus B MKY KOJZIM r benoropck OT 3asiBUTENS] JOKYMEHTOB,
00s13aHHOCTH MO0 TPEICTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBuTelns, 10pabounx
JHEW co pAHA 1nonydeHus u3 MOL[ noaHOro KOMIUIEKTa JTOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPUHATHUS pelieHus (Mpu nojaye J0KyMeHToB yepe3 MOI).

PesynpraToMm agMUHUCTPAaTUBHOW MNpoLEeAypbl sBisiercss npuHitue MKY
KOJIM r benoropck pelienust o mpruemMe JOKyMEHTOB JJisi IPUOOPETEHHs TyTEBOK
B JIarepsi ¢ JHEBHBIM MpeObIBAaHUEM JE€TeH WM pellieHuss o0 OTKa3ze B IMpueMe
JIOKYMEHTOB JUIsl TIPUOOPETEHHs] MYTEBKU B Jarepb C JHEBHBIM MpeObIBAHHUEM
JI€Tel U HAPABJIEHUE MIPUHATOrO PELICHUS JJISI BBIIAYH €70 3asIBUTEITIO.



Bbiaua 3asBUTe10 pe3yJIbTaTa NPeI0CTABIEHNUS MYHUIUNIATbHOM
yCayru

3.4. OcHOBaHMEM HayaJla WCHOJHEHUS aJIMHHUCTPATUBHOW MPOLEIYPHI
ABJISIETCA TOCTYIUIEHUE CIELUUAIMCTY, OTBETCTBEHHOMY 3a BbIJauy pe3yJbTara
NPEIOCTABIICHUSI YCIYTH, PEIICHHUs O MpUeMe JOKYMEHTOB IJsi MpUOOpeTeHus
NyTEBOK B JIarepsi ¢ JHEBHBIM IMpeObIBAaHUEM JETEH WM pelleHus o0 OTKa3e B
npueMe JOKYMEHTOB [UIsi NPHOOpETeHHs] NYTEBKM B Jlarepb C JHEBHBIM

npeObiBaHMEM  JeTel  (Jamee -  JOKYMEHT, SBIAIOIIUNCA — Pe3yJIbTaToM
IPEIOCTABIIEHUS YCIIYTH).

AJIMUHHCTpPaTUBHAS npoueaypa UCITOJIHSAETCS CHELUAIUCTOM,
OTBETCTBEHHBIM 3a BblJauy pe3yJibTaTa NIpPeI0CTaBICHUS YCIYTH.

[Tpu MOCTYIJIEHUN JTOKYMEHTA, ABJISIFOLETOCS pE3yJIbTaTOM

IIPEIOCTABIICHUSI YCIYTM CIELHAIMCT, OTBETCTBEHHBIM 3a BbIJAayy pe3yJbTara
IPEIOCTABIICHUS YCIyTU, HHQOPMHUPYET 3asiBUTENSI O J1aTe, C KOTOPOW 3asiBUTEIb
MO>KET ITOJIYYUTh JOKYMEHT, SIBJIFOIIMICS pE3yJIbTaTOM IIPEIOCTaBICHUS YCIYTH.

NupopmupoBanue  3asBUTENs, OCYIIECTBIsAETCS 1O  TeneoHy U
IOCPEACTBOM OTIIPABIICHUS 3JIEKTPOHHOIO COOOIIEHNS Ha YKA3aHHBIN 3asiBUTENIEM
aapec AEKTPOHHOM IOYTHI.

Ecnu 3agButens oOpatuics 3a npeaocraBieHueM yciayru uyepes Ilopran, To
nH(GOPMHUPOBAHUE OCYIIECTBRIsETCS, Takxke yepe3 [loprai.

Brimauy noKyMmeHTa, SBISIOLIETOCS PE3yJIbTATOM IPEIOCTABICHUS YCIYTH,
OCYIIECTBJISIET  CHELMAJNUCT, OTBETCTBEHHBIM  3a  BbIJAYy  pe3yjbTara
IPEIOCTABIIECHUS YCIYTH, P JUYHOM MPUEME 3ASIBUTENS NPHU MPEABSIBICHUU UM
JOKYMEHTa YJIOCTOBEPSIOUIEr0 JIMYHOCTh, 4 INPU OOpalEHUH MPEICTABUTEIS
TaKKe€ JIOKYMEHTa, MOATBEP)KAAIOLIErO IIOJHOMOYMS MPEACTABUTENSA, IO
pocnuch, KOTOpash HPOCTABISIETCS B JKypHaje perucrpanuu, jJudo JOKYMEHT,
ABIIAIOLINICS PE3YJIBTATOM IPEAOCTABIICHUS YCIYTd, HAIPaBIsAETCA II0 IIO4YTe
3aKa3HBIM [IHCBMOM C YBEJIOMJICHUEM.

CeeneHust 00 yBeIOMIIEHUH 3asBUTENS U MPUIJIALIEHUH €T0 3a IOJy4YEHUEM
JOKYMEHTA, SBJIIIOLIETOCS PE3YJbTaTOM INPEIOCTaBICHUS YCIYTH, CBEIACHHUS O
BbIIAYE JNOKYMEHTA, SBJIIOLIETOCS pe3yiabTaToM IIPENOCTABIICHUS
MYHHULUIIATBHOW YCIIyI'M, BHOCSITCS B QJIEKTPOHHBIN JKypHaJI PETHCTPALIUN.

B Tom cnmywae, ecnm 3asBuUTeNnp oOpamiaics 3a IPeAoCTaBICHHUEM
MYHULMNAIBHOU yciyru depes [lopran, crenuanucTt, OTBETCTBEHHBIN 3a BblAAUY
pe3ynpTaTa MPEAOCTaBICHHUS YCIyTd, HAmpaBiIseT uYepe3 JUYHbIA KaOMHET
3asBuTen Ha [loprane yBegomieHue O NPUHATUN PELIEHUS MO €T0 3asBJICHUIO C
IPUIOKEHUEM JJIEKTPOHHOM KOIMM JOKYMEHTA, SIBJIIIOLIETOCA PE3YyJIbTaTOM
[PEIOCTABIECHUS MyHULUMIIAJIbHON YCIYTH.

CpoK HCIOJIHEHUSl aJIMMHHUCTPATHBHOM MPOLIENYpbl COCTaBIsSIET HE Ooiiee
Tpex paboyux JHEH.

Pe3ynpraTroM MCHONHEHUS AIMUHUCTPATUBHOM MNPOLEAYPHl  SABIISECTCS
Bbllaya 3asBUTENI0 peUIeHMs (pe3yJbTaT YCIYI'M) WM pelieHus 00 OTKaze
(pe3ysbTaT yCIyru).

4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHNEM aIMUHUCTPATUBHOIO pPerjiaMeHTa



IMopsinok ocylecTBIEHUSI TEKYIIEr0 KOHTPOJIS 32 COOTI0IeHHEM U
HCTOJIHEHHEM T0JI0KeHUH aIMUHUCTPATHUBHOIO pPerjiaMeHTa
NpeaoCTABIEHUSI MyHUIMTIAJIbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBbIX
AKTOB

4.1. Texymuii KOHTPOJIb 32 COOJIIOICHUEM U UCIIOJIHEHHEM JIOJKHOCTHBIMU
JUILAMU TIOJIOKEHUN HACTOAIIETO aJMUHHUCTPATUBHOTO pPErIaMEeHTa W HWHBIX
HOPMATUBHBIX  MPABOBBIX  aKTOB,  yCTAaHABIMBAIOIIUX  TpPeOOBaHUS K
IIPEAOCTABICHUI0 MYHMUMIIAIIBHOW YCIYTH, OCYIIECTBISETCA IIpeIcenaTesieM
MKY KOJIM r benoropck.

Kontpone 3a pearensHocThto MKY KOJM r  bemoropck 1o
IIPEAOCTABICHNUIO MYHHUIIMIIAJIBHOM YCIYTH OCYIIECTBIIAETCS 3aMecTUTeNIeM I J1aBel
10 COIMaIbHOM noyuTHKE, Kypupytomum padoty MKY KO/IM r benoropck.

KoHTponp 3a UCNONHEHUMEM HACTOSIIETO aIMHUHUCTPATUBHOIO pPErJaMEHTa
corpyaaukamu ML ocymectBisiercs pykoBoauresiem MOILI.

Iopsaaok ¥ NePUOANYHOCTH OCYIIECTBIEHHUS MJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA MPeA0CTABIEHUSI MyHUIIUNIATbHOH YCJIYTH

4.2. TlpoBepka MOJHOTBI M KayecTBa MNPEIOCTABICHUS MYHULHUIAIbHON
YCIIyI'M BKJIOYAeT B Ce€O0sl MPOBEACHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHUE W YCTPAaHEHUE HAPYIICHWA MOPSAAKA M CPOKOB IIPEIOCTABICHUS
MYHULMNAIBHOM YCIYrHM, pacCMOTpEHHE OOpalleHHil 3asBHUTENIEd B XOJ€
NPEIOCTABIECHUS MYHULMIIAJBHON YCIYTd, COAEpPX AIIUMX >KajdoObl Ha pEIICHUs,
nerctBus (0e31eicTBUE) NOMKHOCTHBIX JIUI, OCYIIECTBIISIIOIIUX MPEIOCTABICHHE
MYHUIUNIATBHOU YCIIYyTH.

[Ipu mnpoBepke MOTyT paccMaTpuBaThCS BCE BOIPOCHI, CBS3aHHBIE C
NPEIOCTABIICHUEM MYHUIMIIAIBHON YCIyrd, WM BONPOCHI, CBSI3AHHBIE C
VCITOJIHEHUEM OTJENbHBIX aJIMUHUCTPATUBHBIX MPOLEIYD.

[To pe3ynbTaTaM MPOBEPOK JIOTKHOCTHOE JIUIIO, OCYIIECTBIISIONIEE TEKYIIHA
KOHTPOJIb, JAeT YyKa3aHusi 10 YCTPAHEHWIO BBISBIECHHBIX OTKJIOHEHHH U
HapyILIEHUH U KOHTPOJIUPYET UX UCTIOTHEHUE.

OTBEeTCTBEHHOCTD JI0JIZKHOCTHBIX JIMIL

4.3. Chneuuanucrt, OTBETCTBEHHbId 3a MpPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 32 COXPAHHOCTb MPHUHATHIX JOKYMEHTOB, MOPSIOK U CPOKH HX
npuema. Crneunamuer MKY KOJIM r benoropck, OTBETCTBEHHBIN 3a NPUHATHE
peueHuss O NPENOCTaBICHUM MYHHUIMIIAIBHOM YCIYTd, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb M KayeCTBO IIOATOTOBKHM JOKYMEHTOB,
ABJIAIOLINXCS PE3YIbTaTOM MYHULIMITAJIBHON YCIIYTH.

TpeOoBaHus kK MOpAAKY U (popMaM KOHTPOJIS 32 MPe0CTABICHUEM
MYHUIMIIAJIBbHOH YCJIYIH, B TOM YHCJE €O CTOPOHBI FPAKIAAH, UX
00beIMHEeHUIT U OpraHu3anui



4.4. I'paxnane, IOpUIUYECKUAE JHUIA, UX OOBEIUHEHUS W OpraHU3alUU B
cilyyae  BbIABJICHMS ~ (AKTOB  HapylleHUs  TOpsAlKa  IPeaoCTaBICHUS
MYHULIMNAIBHOM YCIYTM WM HEHANJIEkKAIEero HCHOJHEHUS HACTOSLIErO
aIMUHUCTPATUBHOTO PErjiaMeHTa, BIpaBe 00patuthes ¢ xxanoboit B MKY KOJM
r benoropck, nmpaBoOXpaHUTENBHBIE U OPTraHbl TOCYJAPCTBEHHOW BJIACTH.

['paxxnane, opuauveckue jaula, X OObEAMHEHUS U OpPraHM3al[MU BIPaBE
HaIIpaBJITh 3aMEYaHWs, PEKOMEHIALMU W IPEUIOKEHHS 10 ONTHUMHU3ALUU H
YIIYYLIEHHIO Ka4€CTBa U JOCTYITHOCTH IPEIOCTABICHUS] MyHULIUITAIBHOW YCIIYTH.

OO11ecTBEHHBI KOHTPOJIb 3a MPEIOCTaBICHUEM MYHUIIMIAIBHOU YCIyTH
BKJIIOYAET B CeOsl OpraHM3ali0 U TPOBEJACHHE COBMECTHBIX MEPONPUITUN
(ceMuHapoB, MPOOIEMHBIX JUCKYCCHUM, «TOPSUMX JIMHAW», KOH(EpEeHLHH,
«KpYIJIBIX»  CTOJOB). PexomeHpalmu W OPEMIOKEHHS 1O  BOIpOcaM
NPEIOCTABIICHUSI MYHULUIIAILHON YCIYyTH, BBIPAOOTAHHBIE B XOJA€ MPOBEICHUS
Takux meponpuatui, yuutsiaorcas MKY KOJIM r benoropck, MHbIMU OpraHamMmu
MECTHOTO CAaMOYIIPABJICHUS, OpraHaMH MCIOJIHUTEIBbHOM BIacTU AMYpPCKOU
00J1acTH, TOJIBEIOMCTBEHHBIMU JaHHBIM OpraHaMm opranuzauusmu, MOILI,
YYACTBYIOIIMMHU B NPEAOCTABICHUM MYHULMNANbHOM YCIyTH, B JajJbHEUIIEH
paboTe 1o NpeI0CTaBICHUI0 MyHUIIUTIATILHON YCIYTH.

5. locyneOHbIii MOPSIAOK 00KAJI0BAHUS PellieHUs U AeHCTBUSA
(0e3melicTBUSI) OPraHa, NpeACTABJSAIONIET0 MyYHUIMIAJIbHYIO YCJIYTY,
a TaKiKe JI0JIKHOCTHBIX JIMI 1 MyYHUIMIAJIbHBIX CJIY’KAIIHX,
o0ecreYnBaIONIUX ee MPeA0CTABIECHNE

5.1. 3asgBUTEIN UMEIOT IPABO HA OOXKATIOBAHUE PEIICHUM, MPUHATHIX B XOJIC
NPEAOCTaBICHNUS  MYHMIIUMTIAJBHOW  YCIyrd, JeWCTBUH WiauM  Oe3elcTBUs
nobKHOCTHBIX il ML, MKY KOJIM r benoropcks nocyaeoHOM MOPSIIKE.

Kamoba wmoxxkeT OBbITh HampaBiieHa 1o Tmoute, uyepes MODIl, ¢
UCIOJIb30BaHUEM MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH «HTepHeT», ¢
opuIMaIbHOrO caifTa OpraHa, NpPEIOCTAaBISIOIEI0 MYHHUIMNAIbHYIO YCIYTY,
€MHOr0 TMOpTaja TOCYJApPCTBEHHBIX W  MYHUUMIAIBHBIX  yCIyr Ji0o
PETMOHATIBHOTO MOpTaja TOCYJAapCTBEHHBIX M MYHULHNAIBHBIX YCIYT, B TOM
YHUCJIE B CIAEAYIOMIMNX CIIydasiX:

1) HapylleHHe CpOKa PpErucTpalMM 3arpoca, KOMIUIEKCHOTO 3ampoca o
MPEIOCTABIEHUH TOCYAAPCTBEHHON I MYHULIUMITAIIBHON YCIIYTH;

2) HapylIEHHE CPOKA MPENOCTABIECHUS MyHUIUIIAIBHOU YCIIYTH;

3) TtpeboBaHuMe Yy 3asBUTENS JOKYMEHTOB WM UHGoOpMauu JudO0
OCYIIECTBJICHUSI JEUCTBHUM, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
PEAYCMOTPEHO HOPMAaTUBHBIMM ITpaBOBbIMM akTamu Poccuiickoit ®denepauuu,
HOPMATUBHBIMM TPABOBBIMH akTaMH CyObekTOB Poccuiickoit denepanuu,
MYHULIMNAIbHBIMU IPABOBBIMM aKTAMHU ISl MPEAOCTABICHUS MYHUUMIAIBHOU
YCIYTH;

4) oTka3 B mpUeMe JOKYMEHTOB, IPEIOCTABIECHNE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickorn Penepanuu, HOPMATUBHBIMU
paBOBBIMU aKkTaMu cyObekTOB Poccuiickoit ®enepanuy, MYyHUIMNAIbHBIMUA



MPABOBBIMH aKTaMHU JIJIsl MPEIOCTABIICHHS] MyHUIIUITAIIbHOW YCIYTH, Y 3asIBUTEIIS,

5) oTka3 B MNPEJOCTABICHUM MYHULMIAIBLHON YCIyTd, €CIM OCHOBaHUSA
OTKa3a HE NpeaycCMOTpeHbl (enepaibHbBIMM 3aKOHAMH U MPUHATHIMH B
COOTBETCTBUM C HUMH MHBIMHM HOPMaTHUBHBIMHM NPAaBOBbIMU akTaMu Poccuiickoi
denepanuu, 3aKOHAMU M UHBIMH HOPMATHUBHBIMHU MPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickon denepanyy, MyHULANIAIBHBIMUA [IPABOBBIMU aKTaMU;

6) 3arpeboBaHME C 3asBUTENS NPU MPEAOCTABICHUM MYHUIUIIAIHLHOM
yCIYTrd TIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH MPABOBBIMU AKTaMHU
Poccuiickoii  ®enepauuy, HOPMATHBHBIMM IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickon denepannn, MyHALIMIAIBHBIMU ITPABOBBIMU AKTAMM;

7) OTKa3 opraHa, MPEeJOCTaBIIAIONIEr0 MYHHULMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IpefOCTaBISAIOIMIETO0 MYHULMIIAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHMKAa MHOTO()YHKUIMOHAJIBHOTO LIEHTPA,
OpraHMu3alnii, TPeAyCMOTPEHHBIX YacThio 1.1 ctateu 16 denepanbHOro 3aK0Ha OT
27.07.2010 Ne 210-®d3 «O6 opraHuzauu MNpeaoCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT», WIK UX PAOOTHUKOB B MCIPABICHUU JOMYUIEHHBIX UMHU
OfMeYyaTok © OomUOOK B  BBAAHHBIX B  pe3yJibTaTe MpPEeA0CTaBICHUSA
rOCyAapCTBEHHOW WM MYHULMIAIBHON YCIyTd JTOKyYMEHTax Ju00 HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKMX MCIIPABIICHU;

8) HapylleHHue CpokKa WM TOPSAJIKA BBIJAYM JOKYMEHTOB IO PE3yJbTaTaMm
MPEAOCTaBIECHUS MYHUITUTIAIbHON YCITYTH;

9) mnpuOCTaHOBIIEHHE MNPEJOCTABICHUS MYHULUMNAIBHOW YCIYrd, €Ciu
OCHOBaHUSl MPHUOCTAHOBJIEHUS HE MPEAYCMOTPEHBI (perepalbHBIMU 3aKOHAMH U
NPUHATHIMA B COOTBETCTBUM C HUIMU MHBIMA HOPMATUBHBIMU MPABOBBIMH AKTaMU
Poccuiickon denepannn, 3aKOHAMU ¥ HTHBIMU HOPMAaTUBHBIMH IIPABOBBIMU aKTAMHU
cyonexToB Poccuiickoit denepannn, MyHULIUNIATLHBIMU TIPABOBBIMHU aKTaMH;

10) TpeboBanue y 3agBUTENS IPU MPEIOCTABICHUN MYHULIUIIAIBLHON YCIIyTH
JIOKYMEHTOB WJIM UH(OpPMAIIMU, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCh MIPU MEPBOHAYAILHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEIOCTaBJIEHUS MYHULMIAIBHON yCIyrd, Ju0O0 B MPEAOCTaBICHUU
MYHULMNAIBHON YCIIYTH, 32 UCKIFOYEHUEM CITy4aeB, IPEAYCMOTPEHHBIX TYHKTOM
4 gyactu 1 crateu 7 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-d3 «O6
OpraHU3alyy MPETOCTABICHUS TOCYJaPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

3asBUTEIM HMMEIOT NpPaBO OOpaTUTHCS € KanoO0oW JHMYHO (YCTHO) WIIH
HAIpaBUTh ’XKajo0y B MUCHMEHHOM BHJE (Jajiee - MUCbMEHHOE OoOpalleHue) Ha
OyMa)XHOM HOCUTEJIE WJIM B AJIGKTPOHHOW Qopme mo moute, depes MDII, c
UCITOJIb30BaHUEM HWH(OPMAITMOHHO-TEIICKOMMYHUKAIMOHHON ceTn « HTepHeT,
opunmansHoro caiita MKY KOJM r benoropck, caiita permoHaabHOU
nH(popmaImoHHou cuctemsl "[lopTan rocyJapcTBEHHBIX U MYHUIIUTTAIBHBIX YCIYT
(byHKIIMIT) AMypcKoii obnactu", benepaabHO roCyJ1apCTBEHHOM
uHopMmanmoHHoOW  cucteMbl  "EnMHBIA  mOpTan  TOCYAApCTBEHHBIX U
MYHULIMNATBHBIX yCIyr (QpyHKUmi)", a Takke MUCbMEHHas kajno0a MOXKET ObITh
NPUHSATA MPU JIMYHOM TpUeMe 3asBuTelNd. B ciydae nmogaun xanoObl IpU JTUYHOM
MIPUEME 3asBUTEIb NMPEICTABISIET JOKYMEHT, YIOCTOBEPSIOIIUI €ro JUYHOCTh B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickon @Penepanuu. llpu nopaue
XKano0bl B 3JIEKTPOHHOM BHJI€ JOKYMEHTBHI MOTYT OBbITh IpPEICTaBIECHbI B (opMme



AJIEKTPOHHBIX JTOKYMEHTOB, IMOAMUCAHHBIX JJIEKTPOHHOUN MOJIUCHI0, BUJI KOTOPOH
MPENYCMOTPEH  3aKOHOAATENbCTBOM Poccuiickonn @Penepauuv, 0Opd ITOM
JIOKYMEHT, YAOCTOBEPSIOIINMA TUYHOCTD 3asiBUTEIS, HE TpeOyeTcs.

XKanoba mMoOIEKUT PACCMOTPEHUIO AOKHOCTHBIM JIMIIOM, HaJElIEHHBIM
MOJIHOMOYMSIMU TI0O PACCMOTPEHHMIO 5KaJl00, B T€UEHUE MATHALATA paboyux JHEn
CO JIHS €€ PEerucTpaluu, a B ciayyae 00’kaoBaHUs OTKa3a B pUEeMe JOKYMEHTOB Y
3asBUTENS JIMOO B UCIPABICHUU JOMYIICHHBIX OMEYaTOK M OMIMOOK MJIM B Clydyae
oOkanmoBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CpPOKAa TaKWX WCIPaBIEHUHA - B
TEUYEHUE TISTU padoUMX JHEH CO THS €€ perucTpaliu.

Kanoba noikHa coaepxaTh:

1) HamMeHOBaHWE OpraHa, MPEIOCTABISIONICTO MYHHIIMMAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABIISIIONIETO MyHUITUIAIBHYIO YCIYTy, JTU00
MYHHUITUTIATFHOTO CIIYXAaIlero, pemieHuss W AeHCTBUsA (0e3IelCTBHE) KOTOPBIX
00XKaITyIOTCS;

2) dbaMminio, UM, OTYECTBO (MOCTEHEE - TPU HAJIMYUH ), CBEICHUS O MECTe
KUTEIHCTBA 3asBUTENA - (PU3MYECKOTrO JHIAa JUOO HAMMEHOBAaHUE, CBEIEHUS O
MEeCTE HaXOXACHUS 3asBUTENS - IOPUAMYECKOro JIMIA, a TakKe HoMep (Homepa)
KOHTAaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPHU HAJUYUHU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenaeHus 00 OOXKalyeMbIX PEIICHHSX M JCUCTBUSX (0e31eiCTBUM)
opraHa, MPEIOCTABISIONICTO MYHHIIMMAIBHYIO YCIyTy, JOHKHOCTHOTO JIMIA
opraHa, TMPEJOCTABISIONIETO MYHHIIMMAIBHYIO YCIyTy, JIMOO MYHHUIIMIIAIBHOTO
CITYXallero;

4) moBOMBI, HA OCHOBAHHWH KOTOPBIX 3asIBUTENIh HE COTJIACEH C PEIICHUEM U
nerictBueM  (Oe37eiCTBHEM) OpraHa, MPEJOCTaBISIONIErT0 MYHUIUIIAIBHYIO
yCIIyTYy, IOJDKHOCTHOTO JIMIAa OpraHa, MPeIOCTaBJISIONEr0 MYHUIUITAIBHYIO
yciyry, Ju00 MYHMIMOAIBHOTO  CIY’Kallero. 3asBUTEIEM MOTLYT  OBITb
MPEICTABIICHBI JOKYMEHTHI (IIPU HAIMYKH), TTOITBEPHKAAIOLIUE JOBOIbI 3aBUTEIS,
100 UX KOMHH.

3asBUTENb BOpPABE 3alpallvBaTh W MOJy4aTh WHOOPMAIUIO U JIOKYMEHTHI,
HE0O0XO0AMMBbIE JIsl 000OCHOBAHUS M PACCMOTPEHUS YKAJIOOBI.

B cnyuae ecnu xanoba mojaercs yepe3 MpEeACTABUTENS 3asBUTENS, TAKKeE
MPEACTABISIETCS JOKYMEHT, MOJITBEPKAAIONINI MOJHOMOYHS Ha OCYILECTBIICHUE
JEUCTBUM OT MMEHM 3asBUTENs. B KadecTBE HJOKYMEHTa, MOATBEPIKIAOILIECTO
MIOJITHOMOYHSI Ha OCYIIECTBIICHUE ICHCTBUU OT WMEHH 3asSBUTENS, MOXKET OBITH
MIPE/ICTABIICHA:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (11 (PU3NIECKUX JIHIT);

0) odopmileHHAasE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoit
denepauuu JOBEPEHHOCTb, 3aBEpPEHHAs IMEYaThIO 3asBUTENS W MOANUCAHHAs
PYKOBOJMTENIEM 3asIBUTENS WJIM YIOJTHOMOYEHHBIM 3TUM PYKOBOJMTEIEM JHIIOM
(1 FOPUANMYECKUX JIUIT);

B) KOIMMS PEIICHUS O Ha3HAYCHUU WM 00 u30paHuu JuOO MpuKaza o
Ha3HauYeHUU (HU3UYECKOTro JUIA Ha JOKHOCTh, B COOTBETCTBUU C KOTOPHIM TaKoe
dbusnyeckoe aMIO 0O0JaJaeT MpaBOM JEHCTBOBATb OT MMEHHU 3asBUTEN 0Oe3
JIOBEPEHHOCTH.



Kanoba paccmarpuBaercs OpraHoM, MPEAOCTABIISIONIMM MYyHULIUIAIbHYIO
yCIIyTy, NOPSA0K MPEAOCTABICHHSI KOTOPOM OBl HApYyILIEH BCIEACTBUE PELICHUN U
neiictBuil (Oe3neiicTBUs) opraHa, MPEJOCTaBISIONIEr0 MYyHULIMNAIbHYIO YCIYTY,
€ro JOJDKHOCTHOTO JIMIa JUOO0 MYHHMLMINAIBHBIX CIyKaluux. B ciaydae eciu
00XaJyroTCs peuieHus PYKOBOJIUTENSA oprasa, [IPENOCTABISIOLIETO
MYHUILIMIIAJIbHYIO YCIIYTY, *ajnoda MOAAETCs B BBILIECTOALIMN OpraH (B MOpSJKE
HNOJYMHEHHOCTH) M paccMaTpuBaeTCs UM B IMOpSJIKE, MPEAyCMOTPEHHOM
HACTOSAIIMM aIMUHUCTPATUBHBIM PETIAMEHTOM.

[Ipy  OTCYTCTBMM  BBIIIECTOSIIIETO ~ OpraHa  >kajnoba  mojaercs
HEIMOCPEACTBEHHO PYKOBOJMTENIO OPraHa, NPEAOCTABIAIOIIET0 MYHULIMIAIbHYIO
yCIyry, H  pacCcMaTpMBaeTCe WM B  COOTBETCTBUM C  HACTOSILUM
aAMUHHACTPATUBHBIM PETJIAMEHTOM.

B cnywae ecim xanoba mojaHa 3asBUTEIEM B OpPraH, B KOMIIETEHLHUIO
KOTOpPOTO0 HE BXOJUT NPHUHATHE PEIIECHUs MO Kanode, To B TeueHue 3 padboumx
JHE Cco JHsA €€ perucTpalvy YyKa3aHHbI OpraH HampasisieT XKajloOy B
YIOJIHOMOYEHHBIII Ha €€ pacCMOTpPEHHE OpraH M B IIUMCbMEHHOW (opme
UH(POPMUPYET 3aBUTENS O IEPEHAIIPABICHUN KaJIOOBI.

IIpu 3TOM CpPOK paccCMOTPEHUs Kal00bl UCUUCISIETCA CO JHS PETUCTPALUU
KaJI00BbI B YIIOJJHOMOUEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

[Ipu moctymienuun >xanoosl yepe3 M®PIL[, MHOTOQYHKIIMOHAIIBHBIM LIEHTP
oOecrieunBaeT ee mnepenadyy B YMOJIHOMOYEHHBIH Ha €€ pacCMOTpPEHHE OpraH B
NOPSIAKE M CPOKHM, KOTOpPBIE YCTAaHOBJIEHBI COIVIALIEHUEM O B3aMMOJECUCTBUU
MEXIYy MHOTOQYHKIMOHATBHBIM IIEHTPOM U OPraHoM, MPeIOCTABIIAIOMINM
MYHULMNAIBHYIO YCIYTY, HO HE IO3[IHEE CIEAYIOIIEero paboyero IHsA CO JHSA
MOCTYTIICHUS KATOOBI.

[To pesynpraTam paccmorpenus xanoost MKY KOJM r benoropck Moxer
OBITh MPUHATO OJHO U3 CIEIYIOIINUX PELICHUI:

1) ynoBneTBOpuTh *anody, B TOM uucie B (opMe OTMEHBI HPHUHSITOIO
peuieHus,  WCIpAaBICHUS  JONYIIEHHBIX  OPraHoM,  IPEAOCTaBISIOIAM
MYHULIMIIAJbHYIO YCJIYTy, OIEYaTOK M OIIMOOK B BBUIAHHBIX B pe3yibTare
IIPENOCTABICHUS] MYHHMLIMIAIBHON YCIYIM JOKYMEHTaxX, BO3BpaTa 3asiBUTEIIIO
JICHEXKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE IIPELYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickoit denepanun, HOpMaTUBHBIMU ITPAaBOBBIMU aKTaMHU
cyonrekToB Poccuiickoit denepanny, MyHUIIMIAIbHBIMA MPABOBBIMU aKTaMH, a
Tak)Ke B MHBIX opmax;

2) OTKa3aTh B yJIOBJIETBOPEHHUH KaJOOBbI.

YIOMTHOMOYEHHBIE Ha pAacCMOTPEHHME JKajJoObl OpraH OTKa3blBaeT B
YIOBJIETBOPEHUH KAJIOOBI B CIEAYIOLINX CIIyqasiX:

a) HaJM4Me BCTYMHUBILETO B 3aKOHHYIO CHIIy pEIICHHs Cyaa Mo >Kaiode o
TOM K€ IPEMETE U 110 TEM XKE OCHOBAHHUSM,;

0) nmojmaya »*anoObl JIMLOM, MOJHOMOYHUS KOTOPOIO HE MOATBEPKIACHBI B
IOpsIIKE, YCTAHOBJIIEHHOM 3aKOoHOAAaTenbCTBOM Poccurickon denepanuu;

B) HaJM4yue€ pElIeHUs MO jKajo0e, NPHUHATOIO paHEe B COOTBETCTBHM C
TpeOOBAaHUSAMU HACTOSLIETO aJMUHUCTPATUBHOIO PErJaMEHTA B OTHOIIEHUU TOTO
K€ 3asBUTEIISI U [I0 TOMY XK€ MPEAMETY >Ka00BbI.

VYIOJHOMOYEHHBI HAa PAcCMOTPEHHE >KajloObl OpraH BIPAaBE OCTABUTH



xano0y 06e3 0TBeTa B CIECAYIOIIUX CIIydasx:

a) HaJlMuMe B KaJI00€ HEIEH3YPHBIX JUOO OCKOPOMTEIBHBIX BBIPAKEHUH,
yIpo3 KU3HU, 3J0POBbIO U UMYIIECTBY JOJKHOCTHOTO JIUIA, & TAK)KE YICHOB €ro
CEMbHU;

0) OTCYTCTBHE BO3MOKHOCTH MPOYUTATH KAKYIO-TMO0 YaCTh TEKCTA Kaja00bI,
dbammmio, UMs, oT4eCTBO (MIPW HAIW4YMU) W (WMJIK) MOYTOBBIM aApec 3asiBUTEIS,
yKa3aHHbIE B jkajo0e.

OcHoBaHMs s  TPUOCTAHOBIEHUS  PACCMOTPEHHUs  KaloObl  HE
PETyCMOTPEHBI.

B cnywyae ycraHoBieHHs B XOJ€ WJIM MO pe3yjibTaTaM pPacCMOTPEHUS
XKanmoObl ~ MPU3HAKOB  COCTaBa  AJMHUHHCTPATHUBHOTO  IPAaBOHAPYLICHUS,
npenycMotrpenHoro crarbeir  5.63 Kopekca Poccuiickoit @enepanuu 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX, WU MPECTYIUICHUS JOJDKHOCTHOE JIHIIO,
HAJICJICHHOE TIOJIHOMOYMSIMM TIO0 PAacCMOTPEHHUIO Kajol, He3aMeIJUTENbHO
HaIpaBJsieT UMEIOLIUECS MaTepHalibl B OpraHbl MPOKYPATYPHI.

He mo3nnee nHs, cieayromiero 3a AHEM MPUHATUS YKa3aHHOTO pelIeHUs,
3asBUTEI0 B MHCbMEHHOW (OopME M MO KEIaHWIO 3asBUTENS B DJIEKTPOHHOU
dbopme HampapisieTCsi MOTHUBUPOBAHHBIA OTBET O pE3yJbTaTaX PACCMOTPEHUS
KaIOOBI.

B ciyyae Hecornacus ¢ pe3ysibratamMu J0CyA€OHOro 00XKaloBaHUs, a TaKXKe
Ha J1000H CTaguM pacCMOTPEHHS CIIOPHBIX BOIPOCOB 3asBUTEIb MMEET IMPABO
oOpaTuTbcss B Cyd B COOTBETCTBHM C YCTAaHOBJIEHHBIM JEHCTBYIOIIUM
3aKOHO/IaTEJIbCTBOM MOPSIKE.

B cnyuae mpusHaHusi KanoObl MOAJIeXkKAlleld YAOBIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B a03aine 42 HACTOSIIEro pasjelna, Aaercs uHbopMaius o
JNEUCTBUSX, OCYUIECTBISEMBIX OPTraHOM, MPEAOCTABISIONIMM MYHULUIAIBHYIO
yCIIyTY, MHOTO(YHKIIMOHATIbHBIM LEHTPOM 60 OpraHu3aluei,
npeaycMoTpeHHol dacteio 1.1 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opraHu3aluy NPeJA0CTABICHUS ITOCYIaPCTBEHHBIX U MYHUIIMIIATBHBIX
yCIIyr», B LESAX HE3aMEIJIUTEILHOTO YCTPAaHEHUS BBISABICHHBIX HApYIICHUN NpU
OKa3aHUM TOCYIAapCTBEHHOW WM MYHMIIMIAIBHOW YCIYTHM, a TaKKe MPUHOCATCA
U3BUHEHUS 32 JIOCTaBJIEHHBbIE HEYNOOCTBA M YyKas3blBaeTcss HWHQopMmanus o
JanbHEHIINX JEHCTBUAX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3asBUTENIO B IESAX
MOJTY9CHUST MyHHUITUTIATBHON YCITYTH.

B cnyuae mpusHaHus kanoObl HE TOJJIEKAIICH YIOBIETBOPEHUIO B OTBETE
3afABUTENIO, YKa3aHHOM B a03ame 42 Hacrosmiero pasziena, JaloTcs
apryMEHTHPOBAHHbBIE PA3bACHEHHUS O MPUUYMHAX MPUHATOTO PEUICHHs, a TaKXkKe
uHbOpMaIUs O MOPAIKE 005KaTOBAHUS MIPUHITOTO PELICHUS.



[Ipunoxenue 1
K aIMAHACTPAaTUBHOMY PEIVIAMEHTY
IIPENOCTABIICHUS MyHULIMIIAJIbHOW YCIIYT!

Ob6mas nuagopmanus 0 MyHMIUNAJILHOM Ka3¢HHOM y4peKIeHUn
«KomuTreT mo 00pa3oBaHMIO U AeJ1aM MOJIOAEKN AAMUHUCTPALMH
ropoaa besoropck»

[TouToBBII aapec U1l HANPaBIICHUS 676850, Amypckas 001acTsb,
KOPPECHOHAEHIINU r. benoropck, yn. Ilaptuzanckas, 26
DaKTUUYECKUN aipec MecTopacnoioxkeHus | 676850, Amypckas 00J1acTh,

r. benoropck, yi. [Taptuzanckas, 26

AJlpec 3JIEKTPOHHOMN TOYTHI JIs
HaIpaBJICHUS] KOPPECTIOHACHITNN

komitet obraz@mail.ru

TenedoH s cripaBok 2-06-79

Tenedhonbl OTIIEJIOB WA WHBIX 20-01-89

CTPYKTYPHBIX MOJIpa3/ieICHUI

Tenedhonbl OT/ICJIOB WIn HHBIX 8 (41 6 41)2 68-47 — oTnen no

CTPYKTYPHBIX MO/pa3/ieICHUuI

JeaaM MOJIOJEKH
8 (41 641)2-15-36

OdunmanbHelil caiit B cetn UHTEpHET

http://belcomobr.ru

®UO u 101KHOCTh PYKOBOJIUTENS OpraHa

['youna MHpunHa AnekcanapoBHa —
npeaceaarens MKY KOJIM
r. benoropck

I'padux padorst MKY KO/IM r besoropck

JleHb Heenu

Yacel paboTel (00eaeHHbBIN
TiepephIB)

Yacsl mpuema rpaxiaat

[TouenensHUK 8.00 -17.00 ugac. ¢ 13.00 no 16.00 yac.
00erx ¢ 12.00 no 13.00 yac.

BropHuxk 8.00 -17.00 yac. ¢ 13.00 go 16.00 yac.
06ex ¢ 12.00 mo 13.00 yac.

Cpena 8.00 -17.00 ugac. ¢ 13.00 no 16.00 yac.
06ex ¢ 12.00 o 13.00 yac.

Yetsepr 8.00 -17.00 yac. ¢ 13.00 go 16.00 yac.
06ex ¢ 12.00 1o 13.00 yac.

[IsaTHNIA 8.00 -17.00 gac. ¢ 13.00 mo 16.00 gac.
00erx ¢ 12.00 no 13.00 yac.

Cy660T1a BBIXOJIHOU BBIXOJIHOU

Bockpecenbe BBIXOJHOU BBIXOJHOU




HNudopmauus o mecTe HAXO0KIACHHUS, HOMepax Te1e(OoHOB /sl CIIPABOK, aJpecax
3JIEKTPOHHOM NMOYThHl MyHHIIUNIAJIBLHBIX 00Pa30BaTe/IbHBIX OPraHu3auil

No [TonmHOC HaMMeHOBaHUE HOpunnueckuit dUO Tenedon, E-mail

azpec JIUpPEKTOpA

1 | MyHMIHIIATBHOE aBTOHOMHOE Awmypckast 00nactb, | TUCITHYEHKO 2-28-50
00111e00pa30BaTeIbHOE r. Bemoropck, TatbsiHa schooll 306@mail.ru
yupexnenue «[ mmaazus Nel VL. AJekcaHIpoBHa
ropoaa benoropck» Kpacnoapwmeiickas, 6
(IPUIIKOTBHBIT
0370POBUTENBHBIN JIATEPh )

2 | MyHHIIMITAJILHOE aBTOHOMHOE Awmypckas obmacts, | MoxoBa 5-00-58
001eo06pazoBaTenbHOE r. benoropck, Tamapa belschool3@mail.ru
yupexnenue «lllkoma Ne3 ropoma | ym. 50 et CepreesHa
Bbenoropck» Komcomomna, 35 a
(IPUIIKOTBHBIT
03JI0pOBHTENILHBIH JIarepb)

3 | MyHHIIMITAJILHOE aBTOHOMHOE Awmypckas obmacts, | AdaHacbeBa 5-44-70
00meodpaszoBaTebHOE r. benoropck, Tarbpsna school-4bel@mail.ru
yupexenue «llIkomna Ned4 ropona | yn.ABnanuonHas,s BanepseBna
Bbenoropck» (MIPUIIKOIEHBII
0370POBUTENBHBIN JIATEPh)

4 | MyHHIMIIaJbHOE aBTOHOMHOE Awmypckas obnacts, | Llkypuna 5-99-49
001eo0pazoBaTenbHOE r. Benoropck, Exatepuna school5bk@mail.ru
yupexnenue «lllkoma Ne5 ropona | yi. Jlomonocosa, 20 | AHaToJIbEBHA
Bbenoropck» (MIPUIIKOIEHBIH
03JI0pOBHTENILHBIN JIarepb)

5 | MyHHIIMIIAJIBHOE aBTOHOMHOE Awmypckast 00nacts, | [laxomeHnko 5-40-32
00meodpaszoBaTepHOE r. benoropck, Enena desyatkab@mail.ru
yupexenue «lIkoma Nel0 yi1. Hukonbeckoe Bopucosna
ropoaa benoropck» mocce, 65 a
(TIPHITKOTHHBIH
0370POBUTENBHBIN JIATEPh)

6 | MyHMIMIIAIBHOE AaBTOHOMHOE Awmypckast o0nacth, | BunHuKOBa 5-82-93
0011e00pa3oBaTENLHOE r. Bemoropck, YKanna mousohnl 1@mail.ru
yupexnenue «lllxoma Nell yi. 9 Mas, 191 BiragumuporHa
ropojia benoropck»

(IPUIIKOTBHBIT
037I0POBUTEIBHBIN JIATEPh )

7 | MyHHIIMITAJILHOE aBTOHOMHOE Awmypckas obmacts, | CkaukoBa 2-73-59
001eo0pazoBaTenbHOE r. Benoropck, Banepus schooll7@mail.ru
yupexenue «lllkoma Nel7 yi1. Jlenuna, 100 CepreesHa
ropojia benoropck»

(TIPHIITKOTHHBIHA
03JI0pOBHTENILHBIH JIarepb)

8 | MyHHIIMIIAJIBHOE aBTOHOMHOE Awmypckast o0nacts, | JlotoBa 3-13-40
0bmreodpaszoBaTebHOE r. benoropck, Haranbs school200@rambler.ru
yupexxaeHue ropoja beroropck yi. Jlenuna, 16 AmnaronbeBHa

«komna Ne200 ¢ yrmyOneHHbIM
U3yYCHHUEM OTIENbHBIX
[IPEIMETOB» (IPUIIKOIbHbINA
03JI0pOBHTENILHBIN JIarepb)




B cayyae opraHuzanuu npeaocTaBjaeHusi MyHHIUNAAbLHON yeayru B MPII:
Oob6mas ungopmanus 06 oraese F'AY «M®PL| Amypckoii 061acTH» B ropojae
besoropck

I'padux padorsl mo npuemy 3asiBuresieil Ha 6aze MDI]

Jan Henenu Yacer paboThI
IToHemenbHUK 8.00 — 18.00
BropHuk 8.00 — 18.00
Cpena 8.00 —20.00
YetrBepr 8.00 — 18.00
IIaTHHIA 8.00 — 18.00
Cy606oTta 9.00 — 14.00
Bockpecenbe BBIXOJTHOU




[Tpunoxenue 2
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

IIpencenarento MKY KOJIM r benoropck
oT
(®UO ponurerns)

(ampec mpoxKUBaAHUS)
Tenedon

3asiBJIeHME

[Ipomry BbIAENIUTH NYTEBKY IJIsi MOEro peOeHKa B Jarepb ¢ JHEBHBIM
npeObIBAaHUEM, ABYXPa30BbIM (TPEXPA30BbIM) MUTAHUEM C 1o
npu
Ha 037I0POBUTEIBHYIO CMEHY.

No | ®UO Jarta B xaxoit dUO Mecto ®.N.0. OVY,sB CmeHna
peOeHKa | pOKIEeHUsI | MIKOJe |poauTens | paboTsl | [lomanrawmii KOTOPOM
oOyuaercs azpec, OpTaHU30BaH
jarepb
C JHCBHbBIM
peObIBAaHNEM
1.
ata MHOAIUCH

[Ipoiiry nepeyucianTh YaCTUYHYIO OIUIATy MYTEBKU Ha CUET JETCKOTO
03J0pPOBUTEIBHOTO JIarepst

nara (moAnuck 3asiBUTEIIA)




[Tpunoxenue 3
K  aJAMHUHUCTPATUBHOMY  pErjaMeHTy
NpPEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

[Ipencenarento MKY KOM
r. benoropck

0T

(appec nmpoxKUBaAHUS)

(PUO)

(CCpI/IH, HOMCD macropTa, HAUMCHOBAHUE BbIJJABIICTIO OpraHa, JaTa BI)I,Z[a‘H/I)

(aapec perucTpanuy ¥ MpOKUBAHUS )

(HOMED TenedoHa)

IMMCBMEHHOE COT'JIACHE
Cy0OBbeKTa IepCOHAIBLHBIX JAHHBIX

B cootBercTBUM co cT. 9 DenepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O mepcoHANBHBIX JaHHBIX» Jal0 CBOE coryiache Ha oOpaboTKy (BKIOYas cOop,
CUCTEeMATH3aIlNI0, HAKOIUIEHWE, XpaHEHWE) MYHHUIUMNAIBHBIM  Ka3eHHBIM
yupexaenueM «Komurer mo oOpa3oBaHUIO U JIeaM MOJOISKH AJIMHHHUCTPAIAH
ropoaa benoropck» MoOWX MEPCOHANBHBIX JAHHBIX M TIEPCOHATBHBIX JTaHHBIX
Moero pebeHka

- paMuIHsI, UMS1, OTYECTBO (POAUTENS, peOCHKA);

- MAaCHOPTHBIC JJaHHbBIE (POIUTENIS, peOeHKA);

- 1aTta poxkaeHus peOeHKa (CBUIAETEILCTBO O POXKICHUH ),
- MeCTO pabOThI POTUTEIIS;

- HOMepa Tese(OHOB POAUTEIS.

(nata) (moamuck)
(pacuudpoBKa MOITUCH)



[Ipunoxenue 4

K aIMUHUCTPATUBHOMY PErJIAMEHTY

MPEIOCTABIEHUS MYHUIIUTIATLHON YCIYT U

[Ipencenaremro MKY KOJZIM r Benoropck

oT

(®UO ponurerns)

(ampec mpoxKUBaAHUS)

Tenedon

3asiBJIeHME

[Ipomry BBIAENUTH NYTEBKY IJIsi MOEro peOeHKa B Jarepb ¢ JHEBHBIM

npeObIBAaHUEM, JBYXPAa30BbIM (TPEXPa30BbIM) MTUTAHUEM C 1o
npu
Ha 037J0POBUTEIIBHYIO CMEHY.
Ne | ®UO Hata B kakoii OUO Mecro ®.1.0. oV, s Cwmena
peOeHKa |pOKIeHUsI | TIKOJe |poauTens | padoTsl | [lomanrawmii KOTOPOM
o0y4aercs anpec, OpraHu30BaH
jarepb
C THEBHBIM
peObIBAaHNEM
1.
JlaTta MOAIHUCH




[Ipunoxenue 5
K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS] MyHULIUIIAJIbHON yCIyTU

BJIOK-CXEMA
MPEJOCTABJIEHUA MYHUITATIAJIBHOM YCJIYTH

IIPUEM U PErucTpanus JOKYMEHTOB, HEOOXOAUMBIX JJIs
IIPEAOCTABIICHNUS] MYHULIUIIAJILHON yCIIYT'H

NPUHATHE PEIICHUS O MPEIOCTABICHUN I PEIIECHUS 00
OTKa3€ B IIPEIOCTABICHUN MYHULUIIAJIBHON yCIYyT'H

YBCOAOMIICHHC 3ai4ABUTCIIA O IPUHATOM PCIICHUN




[Ipunoxenue 6
K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NpPEeOCTaBICHUS MyHHUIIMIIAIbHOMN YCIIyTH

Pacoucka
0 IIpUeMe IOKYMEHTOB

<Haumenoganue opeana MeCmMHO20 CAMOYNPABIEHUS, NPEOOCMABIAIOWE20
MYHUYUNATILHYIO yenyey>(<opeaHu3ayuoHHO-npagoea dopma
MHO2OPYHKYUOHAIBHO20 yenmpa npeoocmaesieHus  20CyoapcmeeHHbIX u
MYHUYURATBHBIX YCAY2>)<HAUMEHOBAHUE MYHUYUNAILHO20 00pa308anus Amypckou
obnacmu>, B TUIIC

(momxHOCTH, DHO)
YBEIOMJISIET O TIpUEMe JIOKYMEHTOB

(®UO 3asiBuTEnNS)
IPEICTABUBILEIO IMAKEeT JOKYMEHTOB JUIsl MOJYYEHHMs] MYHUIUNAIBHOW YCIyIrH
«Ha3Banme ycayrm» (HOMep (MACHTU(HUKATOP) B PEECTPEe MYHUIIMNAIBHBIX YCIYT:

).
N [Iepeuenp OKYMEHTOB, KommmuectBo KommuecTBo
o
i MPEJICTABIEHHBIX 3asIBUTEIEM 3K3EMIUISIPOB JINCTOB
1 3asBieHue
2
3

JIOKyMEHTBI, KOTOpPBIE OYAYT MOTYYESHBI IO MEXBEIOMCTBEHHBIM 3aIIPOCaM:

[lepcoHanpHBIN JTOTHH U TAPOJIb 3asBUTENS HA O(PUIIMATBHOM caiTe

Jlorun:

[Tapous:

OdunmanpHBINA CalT:

MakcuManbpHbI CpPOK MPEJOCTAaBIECHUS MYHULMIAIBHOW yciayru cocrasiser 30
JTHEW CO JTHS PErucTpauuu 3aspieHus B MPI].

Tenedon 11 cnpaBok, MO KOTOPOMY MOXHO YTOYHHMTH XOJI PacCMOTpPEHUS
3asBJICHHUS: .

NHnuBuAyanbHBIM NOPSANKOBBIM HOMEp 3allUCH B DJIEKTPOHHOM JKypHAaJIe
perucrpanuu:

« » TI.




